
	

JUNE	2020	KASB	POLICY	UPDATE	

REVISED 7/10/2020 

 

To:  Member Unified School Districts and other Member Organizations 
From:  Donna L. Whiteman, KASB General Counsel, Assistant Executive Director of 
Policy Development 
Re:  June 2020 Board Policy Update 
 

KASB has posted this packet on the KASB’s website under the Member Portal, Member Resources tab.  

The accompanying documents are the first set of 2020 policy updates to our KASB recommended 

policies.  If you did not receive the December 2019 Policy Updates, they are also posted on our website 

under Member Portal. 

The following policy recommendations have been edited and revised by the KASB Legal/Policy Services 

staff.  Along with this letter, you will find a table explaining in detail the changes in the policies and a 

copy of the policies showing the edits using Track Changes in Word.  A clean copy of the policy with all 

edits incorporated may also be downloaded. 

The contents of this policy package should be reviewed by the superintendent, the clerk, and the board. 

If your policy requires staff and student input, you may share these changes with administrators, staff, 

and student representatives. 

If these policy recommendations meet district needs, they are ready to add to the policy book after 

board approval.   

Once adopted, policies have the force and effect of law.  Suggested policies should not be placed in the 

policy book without an opportunity for board discussion and a board motion to approve this addition to 

the district’s policy book.   



Minutes from the meeting should reflect when the policies were adopted.  To save time in case of an 

audit, file a copy of the minutes with critical policies required by law. 

Please add the local adoption date at the bottom of each policy.   

Clerks, please make sure an historical policy file is maintained in the district containing older versions 

of the policies for future reference.  Note these may be scanned and retained electronically.   

If you have comments, questions, or concerns about these policy recommendations; or if you have 

additional policy questions, call 1‐800‐432‐2471 and ask to speak to Donna L. Whiteman or Leslie 

Garner, email us  at dwhiteman@kasb.org or lgarner@kasb.org, or contact another member of the KASB 

Legal/Policy Services staff.   

 

Sincerely, 
Donna L. Whiteman, KASB General Counsel 
Assistant Executive Director of Policy Development
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JUNE	2020	UPDATED	KASB	POLICIES	AND	FORMS	
POLICY OR FORM CODE OR  
DESCRIPTION 

RATIONALE FOR RECOMMENDED REVISION 
OR ADDITION 

RECOMMENDED 

ACTION 

CF (Board‐Superintendent 
Relations)  Revised 

 

This policy update edits punctuation.   Review and 
adopt. 

DFE (Investment of Funds)  
 Revised 

This policy update reflects the statutory 
language requiring school district monies be 
deposited with a main branch office located 
within the district, county or counties in 
which part of the district is located. 
 

Review and 
adopt. 

 

 

GAAB (Complaints of 
Discrimination)  Revised 

This policy is amended to state that any 
complaint of student sexual harassment 
would be reported to the Title IX 
Coordinator and covered by student policy 
JGEC, and complaints of sexual harassment 
by employees would be reported to the Title 
IX Coordinator and addressed by policy 
GAAC.  It also refers complaints concerning 
child nutrition programs to policy KNA. 
 

Review and 
adopt. 

 

GAAC (Sexual Harassment)  
 Revised 

This sexual harassment policy applicable to 
school employees reflects significant Title IX 
regulatory changes issued by the U.S. 
Department of Education on May 6, 2020.  
These new regulations address major 
changes to the definition of what constitutes 
sexual harassment, what triggers the 
district’s legal obligation to respond, and 
how the district must respond.  The new 
regulations require a school district to 
respond “promptly” and not in a 
“deliberately indifferent” manner, which is 
defined as “not clearly unreasonable in light 
of known circumstances” when it has 
“actual knowledge” of sexual harassment.  
No investigation of sexual harassment may 
occur until a formal complaint has been filed 
by the victim or the Title IX Coordinator. The 
role and responsibilities of the Title IX 
Coordinator are expanded to provide 
“supportive measures” to the victim and 
requires the district to provide for 

Review and 
adopt. 
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procedural safeguards to both parties during 
the investigation and decision‐making 
stages. These regulations become effective 
August 14, 2020 including the new training 
requirements for the Title IX Coordinator, 
the investigator, the decision‐maker and 
anyone else involved in any informal 
resolution process.  
 

GAAD (Child Abuse)  Revised  
 

The mandatory child abuse reporting policy 
is amended to add the requirement that 
school districts provide annual training to 
employees on reporting child abuse.  It is 
recommended the district retain records 
that the training occurred, of the materials 
presented, and of the employees in 
attendance at the trainings.  This annual 
training for school employees is required for 
the Kansas Education System Accreditation 
(KESA).  
 

Review and 
adopt. 

 

GAOC (Tobacco‐Free School 
Grounds for Staff)  
 Revised  
 
(Title change) 

This policy change reflects the 
recommendations of the Vaping Task Force 
as adopted by the Kansas State Board of 
Education. The definition of “tobacco 
product” is expanded to cover products 
made or derived from tobacco, including 
electronic nicotine delivery systems and any 
components or accessories used in the 
consumption of tobacco products. It also 
prohibits school employees from the 
“promotion” of tobacco products including 
product advertising. However, caution 
should be exercised as teacher “wearing 
apparel” is a mandatory topic of 
negotiations, and employee First 
Amendment Free Speech rights may be 
implicated. 
 

Review and 
adopt. 

HAE (Board Negotiating  
Representatives)  Revised 
 
(Title change) 

This policy change deletes the word “agent” 
and replaces it with the more legally 
accurate term of board “representative(s).” 
The board appoints two or three board 
members and others to represent the 
district’s interests in negotiations with the 
teachers’ association, and the board 
representatives bring back any agreed upon 

Review and 
adopt. 
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changes to the negotiated agreement’s 
language to the entire board for its 
approval. 
 

IC (Educational Program)  
Revised 

This update deletes the outdated “policy 
handbook” language and adds “curricular 
offerings” to accurately reflect the current 
practice of districts developing an outline of 
course outlines and learning objectives that 
are approved by the board. 
 

Review and 
adopt. 

IJ (Evaluation of Instructional 
 Program)  Revised  

This policy was changed in 2012 to provide 
the superintendent with flexibility in 
developing guidelines to evaluate the 
instructional program, and the edit deletes 
the remaining “shall” to provide that any 
evaluation “may” become part of the 
district’s improvement efforts.  This edit 
reflects the legal recommendation that 
“shall” should only be used in district policy 
when a specific law or regulation requires a 
certain board action. 
 

Review and 
adopt.   

JCDAA (Tobacco‐Free School 
Grounds for Students)  Revised 
 
(Title change) 

This policy addresses the student use of 
nicotine products and adopts the 
recommendations of the Kansas State Board 
of Education as discussed above in GAOC. 
These policy edits expand the definition of 
“tobacco product,” adds a definition of 
“electronic nicotine delivery system,” and 
prohibits the “promotion” of tobacco 
products on school grounds. The policy 
updates the reference to student discipline 
violations set forth in board policies by also 
adding “student handbooks.” 
 
KASB legal staff recommends reviewing 
existing student handbook language to add 
the expanded definitions and ensure any 
student handbook language addresses the 
authority of the building administrator to 
require the student to participate in a 
tobacco and electronic nicotine delivery 
systems education program, refer them to a 
cessation program, and/or community 
service program as a disciplinary 
consequence. 

Review and 
adopt.   
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JGEC (Sexual Harassment)  
Revised 
 
 
 

These changes to the definition of what 
constitutes sexual harassment, what triggers 
the district’s legal obligation to respond, and 
how the district must respond are required 
by the new Title IX regulations that become 
effective August 14, 2020. The Title IX 
Coordinator’s responsibilities are increased 
including providing “supportive measures,” 
filing a complaint if the complainant chooses 
not to do so, and ensuring both parties are 
treated equitably throughout the 
investigation and responsibility 
determination process.  There are new 
procedures for investigating complaints, 
preparing an investigation report, and 
having a separate individual make the final 
determination.  The Title IX Coordinator, the 
investigator, and the decision‐maker cannot 
be the same person, and there are new 
training requirements for all employees 
involved in Title IX compliance. 
 

Review and 
adopt. 

 

JQKA (Foreign Exchange Students)  
 Revised 

This change provides flexibility to local 
school boards in determining whether to 
admit foreign exchange students and adds 
criteria, similar to those used when allowing 
out of district students to enroll.  The word 
“shall” is replaced with “may”, and, before 
enrolling exchange students, the board or 
administrators can review whether “staff, 
facilities, equipment, and supplies are 
available.” 
 

Review and 
adopt.   

KMA (Tobacco‐Free School 
Grounds for Visitors)  NEW 

This policy recommendation prohibits the 
use of tobacco products including the use of 
“any product that is made from or derived 
from tobacco” by parents and other visitors 
on school property including “electronic 
nicotine delivery systems”.  It is important to 
note that while districts have authority to 
discipline students and employees for 
violations of tobacco free school policies, 
when it comes to parents and visitors, the 
district should only request the parent or 
visitor stop, request the visitor to  

Review and 
adopt. 
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voluntarily leave the premises, or request 
the assistance of local law enforcement. 
 

KN (Complaints)  Revised  This policy now excludes claims of 
discrimination on the basis of sex from the 
KN policy and requires them to be reported 
to the Title IX Coordinator and to be 
addressed under the specific procedures 
required under revised board policies GAAC 
for employee complaints and JGEC 
addressing student complaints. Note that 
boards could designate the Title IX 
Coordinator to investigate discrimination 
complaints under all federal and state laws 
or designate another employee to be 
responsible for the complaints based on 
race, national origin, age, and other 
protected classes.  Language excluding 
complaints regarding child nutrition 
programs was excluded, also, and 
complainants were referred to policy KNA. 
 

Review and 
adopt 

KN (Complaint Form)  Revised  This form was revised to more clearly apply 
to all complaints, not just complaints of 
discrimination or harassment, and to include 
the Title IX Coordinator’s contact 
information. 

Review and 
utilize if 
preferred to 
present form. 

KNA (Complaints Regarding Child 
Nutrition Program)  NEW 

This new nondiscrimination policy is 
required to participate in the National 
School Lunch Program, School Breakfast 
Program, Special Milk Program, Afterschool 
Snack Program, At‐Risk Afterschool Meals, 
Fresh Fruit and Vegetable Program, Summer 
Food Service Program, and other child 
nutrition programs funded and operated by 
the U.S. Department of Agriculture. 
 

Review and 
adopt.   

TOTAL =  New Policies 2 
Existing Policy Revisions 13 
Existing Form Revision 1 
Table of Contents Chapter G 
Table of Contents Chapter H 
Table of Contents Chapter I 
Table of Contents Chapter J 
Table of Contents chapter K 
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C F  B o a r d - S u p e r i n t e n d e n t  R e l a t i o n s  ( S e e  B B C )  CF  

 T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a l l  a d m i n i s t r a t i v e  d u t i e s .   T h e  

b o a r d  r e s e r v e s  t h e  u l t i m a t e  d e c i s i o n  i n  a l l  m a t t e r s  c o n c e r n i n g  p e r s o n n e l ,  p o l i c y ,  

o r  ex p e n d i t u r e s  o f  f u n d s ;  a n d  i t  w i l l  n o r m a l l y  p r o c e e d  i n  t h o s e  a r e a s  o n l y  a f t e r  

r e c e i v i n g  t h e  s u p e r i n t e n d en t ’ s  r e c o m m e n d a t i o n s .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7 ;  6 / 2 0  
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D F E  I n v es t m e n t  o f  F u n d s  DF E  

 T h e  i n v e s t m e n t  o f  s c h o o l  d i s t r i c t  mo n i e s  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  

s u p e r i n t e n d e n t ,  b u s i n e s s  m a n a g e r ,  a n d / o r  t h e  d i s t r i c t  t r e a s u r e r .  

 An y  mo n i e s  n o t  i m m e d i a t e l y  r e q u i r e d  f o r  t h e  p u r p o s e s  f o r  wh i c h  t h e  

m o n i e s  we r e  c o l l e c t e d  o r  r e c e i v e d  ma y  b e  i n v e s t e d  a s  p r o v i d ed  b y  c u r r e n t  s t a t u t e .  

 P o s t i n g  S e c u r i t i e s  

 A l l  i n v e s t m e n t s  o f  d i s t r i c t  mo n i e s  s h a l l  b e  s e c u r e d  t o  1 0 0 % o f  t h e  a m o u n t  

o f  d i s t r i c t  mo n i e s  b y  F . D . I . C .  co v e r ag e ,  a  p l ed g e  o f  d i r e c t  f ed e r a l  o b l i g a t i o n s ,  o r  

d i r e c t  g u a r a n t e ed  f e d e r a l  a g e n c y  d e p o s i t s  i n  a c c o r d a n c e  w i t h  r eq u i r e m e n t s  o f  s t a t e  

l a w .   E x c e p t i o n s  t o  t h e  r e q u i r e d  p o s t i n g  o f  s e c u r i t i e s  s h a l l  b e  o n l y  a s  p r o v i d e d  b y  

l a w  a n d  w i t h  a p p r o v a l  o f  t h e  b o a r d .  

 A l l  o f f e r i n g s  o f  m o n i e s  f o r  i n v e s t m e n t  s h a l l  s t a t e  t h e  a m o u n t  t o  b e  i n v e s t e d  

a n d  t h e  m a t u r i t y  d a t e  o f  e a c h  i n v e s t m e n t .   

 A l l  b an k s  a n d  s a v i n g s  an d  l o a n  a s s o c i a t i o n s  ( h e r e a f t e r  “ f i n a n c i a l  

i n s t i t u t i o n ( s ) ” )  w i t h  ma i n  o r  b r a n ch  o f f i c e s  l o c a t ed  w i t h i n  t h e  d i s t r i c t  an d  t h e  

c o u n t y  o r  co u n t i e s  i n  wh i c h  p a r t  o f  t h e  d i s t r i c t  i s  l o c a t e d  sh a l l  b e  g i v e n  an  

o p p o r t u n i t y  t o  r e s p o n d  t o  r e q u es t s  f o r  p r o p o s a l s  o n  mo n i e s  o f f e r ed  f o r  i n v es t men t .   

A l l  r e s p o n s e s  s h a l l  b e  d i r e c t ed  t o  t h e  su p e r i n t e n d e n t  a n d  s h a l l  b e  s p e c i f i e d  o n  t h e  

b a s i s  o f  s i m p l e  i n t e r e s t .  

 D i s t r i b u t i o n  o f  mo n i e s  f o r  i n v es t m e n t  s h a l l  b e  a s  f o l l o w s :  

 T h e  t r e a s u r e r  o r  o t h e r  p e r s o n  d e s i g n a t e d  b y  t h e  b o a r d  sh a l l  i n f o r m e a c h  

e l i g i b l e  f i n a n c i a l  i n s t i t u t i o n  o f  t h e  t o t a l  a m o u n t  o f  m o n ey  t o  b e  i n v e s t e d  o n  a  

sp e c i f i ed  d a t e  an d  t h e  ma t u r i t y  d a t e  o f  t h e  i n v e s t m e n t .  E a c h  f i n a n c i a l  i n s t i t u t i o n  

r e s p o n d i n g  sh a l l  su b mi t  a  s i n g l e  p r o p o s a l  o f  t h e  r a t e  o f  i n t e r e s t  i t  w o u l d  p a y  o n  

a l l  o r  p a r t  o f  t h e  f u n d s  t o  b e  i n v e s t e d .
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D F E  I n v es t m e n t  o f  F u n d s  DF E - 2  

 M o n i e s  sh a l l  b e  i n v es t e d  w i t h  t h e  f i n an c i a l  i n s t i t u t i o n  o f f e r i n g  t h e  

h i g h e s t  i n t e r e s t  r a t e  i n  s u c h  a m o u n t  a s  t h e  f i n an c i a l  i n s t i t u t i o n  w i l l  a c c e p t ,  a n d  

a n y  r e m a i n i n g  a mo u n t s  s h a l l  b e  i n v e s t e d  w i t h  t h e  f i n a n c i a l  i n s t i t u t i o n ( s )  o f f e r i n g  

t h e  n ex t  h i g h e s t  i n t e r e s t  r a t e s  i n  su ch  a m o u n t s  a s  i t  w i l l  a c c e p t  u n t i l  a l l  f u n d s  

o f f e r e d  f o r  i n v e s t m e n t  a r e  i n v e s t e d .   N o  f i n a n c i a l  i n s t i t u t i o n  s h a l l  b e  e l i g i b l e  t o  

r e c e i v e  a n y  f u n d s  i n  t h e  s a m e  o f f e r i n g  a t  a  r a t e  l o w e r  t h a n  i t s  p r o p o s a l  r a t e .  

 No  p r o p o s a l  l e s s  t h a n  t h e  mo s t  r e c e n t l y  d e t e r m i n e d  i n v e s t m e n t  r a t e  a s  

d e f i n ed  i n  K . S . A .  1 2 - 1 6 7 5 a  s h a l l  b e  a c c e p t e d  u n l e s s  o t h e r w i s e  au t h o r i z ed  b y  

K . S . A .  1 2 - 1 6 7 5 .   N o  f u n d s  w i l l  b e  i n v es t e d  f o r  ma t u r i t i e s  o f  m o r e  t h an  t wo  y ea r s .  

 An y  mo n i e s  n o t  o t h e r w i s e  i n v e s t e d  i n  e l i g i b l e  f i n a n c i a l  i n s t i t u t i o n s  

l o c a t ed  i n  t h e  d i s t r i c t  d u e  t o  t h e i r  i n a b i l i t y ,  f o r  w h a t e v e r  r e a so n ,  t o  a c c ep t  t h e  

f u n d s ,  s h a l l  b e  i n v e s t e d  i n  s e c u r ed  d ep o s i t s  i n  f i n a n c i a l  i n s t i t u t i o n s  wh i c h  h a v e  

o f f i c e s  l o c a t e d  i n  c o u n t i e s  i n  wh i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  l o c a t ed .  

 An y  mo n i e s  n o t  i n v e s t e d  i n  f i n a n c i a l  i n s t i t u t i o n s  i n  t h e  d i s t r i c t  o r  

l o c a t e d  i n  co u n t i e s  i n  wh i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  l o c a t e d  ma y  b e  i n v es t e d  

a s  a u t h o r i z e d  b y  K a n s a s  l a w .  

 M o n i e s  a v a i l a b l e  f o r  r e i n v e s t m e n t  a s  a  r e s u l t  o f  m a t u r i t i e s  ma y  b e  

r e i n v e s t e d  w i t h  t h e  f i n a n c i a l  i n s t i t u t i o n  h o l d i n g  s u c h  m o n i e s  p r o v i d e d  t h e  

f i n a n c i a l  i n s t i t u t i o n  a g r e e s  t o  p a y  t h e  s a m e  o r  h i g h e r  r a t e  a s  t h a t  o f f e r e d  b y  t h e  

h i g h e s t  p r o p o s a l  a t  t h e  t i m e  t h e  r e q u es t s  f o r  p r o p o s a l s  w e r e  a c c ep t ed .  

 I n  t h e  e v e n t  o f  i d e n t i c a l  h i g h  p r o p o s a l s ,  t h e  a l l o ca t i o n  o f  mo n i e s  t o  b e  

i n v e s t e d  b e t w e e n  t h e  f i n a n c i a l  i n s t i t u t i o n s  o f f e r i n g  t h e  h i g h  p r o p o s a l s  s h a l l  b e  a t  

t h e  d i s c r e t i o n  o f  t h e  s u p e r i n t e n d e n t .  
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D F E  I n v es t m e n t  o f  F u n d s  DF E - 3  

 T h e  t r e a s u r e r  sh a l l  r e co r d  t h e  f o l l o wi n g  i n f o r ma t i o n :   t h e  d a t e  o f  e a c h  

r e q u e s t  f o r  p r o p o s a l ;  t h e  n a m e  o f  e a c h  f i n a n c i a l  i n s t i t u t i o n  n o t i f i ed ;  t h e  n a me  o f  

t h e  o f f i c e r  n o t i f i e d ;  t h e  p r o p o s a l ;  t h e  a m o u n t  o f  m o n i e s  t h e  f i n a n c i a l  i n s t i t u t i o n  

i s  w i l l i n g  t o  a c c e p t  a t  t h e  r a t e  p r o p o s e d .  

 T o  b e  e l i g i b l e  t o  r e c e i v e  i n v e s t e d  f u n d s  o r  d e p o s i t s  f r o m  t h e  d i s t r i c t ,  a n y  

o t h e r w i s e  e l i g i b l e  f i n a n c i a l  i n s t i t u t i o n  s h a l l  h av e  o n  f i l e  i n  t h e  o f f i c e  o f  t h e  

d i s t r i c t  t r e a su r e r  a  l e t t e r  r eq u e s t i n g  i t s  i n c l u s i o n  i n  an y  r e q u e s t  f o r  p r o p o s a l  an d  

p r o v i d i n g  p r o p e r  a s s u r a n ce  o f  co mp l i a n c e  w i t h  r e q u i r e m e n t s  o f  a p p l i c a b l e  l a w s  

a n d  b o a r d  p o l i c y  r e l a t i n g  t o  m a in t e n a n c e  o f  p r o p e r  s e c u r i t y  an d  a s s u r a n c e  o f  i t s  

m e m b e r s h i p  i n  g o o d  s t a n d i n g  co n s i s t e n t  w i t h  cu r r e n t  f e d e r a l  r e g u l a t i o n s .   T h e  

s u p e r i n t e n d e n t  s h a l l  r e p o r t  m o n t h l y  t o  t h e  b o a r d  o n  t h e  d i s t r i c t ' s  i n v e s t m e n t s .  

 

A p p r o v e d :    

K A S B  r e c o m m e n d a t i o n  6 / 0 6 ;  4 / 0 7 ;  6 / 1 8 ;  1 2 / 1 9 ;  6 / 2 0
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G AA B  Co mp l a i n t s  o f  D i s c r i mi n a t i o n  G AA B  

 ( S e e  G AA C ,  GA A C A,  JD D C ,  JG E C ,  J G E C A,  KN ,  an d  KN A )  

 T h e  d i s t r i c t  i s  co m m i t t e d  t o  ma i n t a i n i n g  a  w o r k i n g  a n d  l e a r n i n g  

e n v i r o n me n t  f r e e  f r o m d i s c r i m i n a t i o n ,  i n su l t ,  i n t i m i d a t i o n ,  o r  h a r a s s m e n t  d u e  t o  

r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  r e l i g i o n ,  s e x ,  a g e ,  g e n e t i c  i n f o r m a t i o n ,  o r  d i s a b i l i t y .   

E x c e p t  a s  o t h e r w i s e  p r o v i d e d  i n  t h i s  p o l i c y  a n d  b o a r d  p o l i c i e s  G A A C ,  J G E C ,  a n d  

K N A ,  an y  i n c i d e n t  o f  d i s c r i mi n a t i o n  i n  a n y  f o r m s h a l l  p r o mp t l y  b e  r e p o r t e d  t o  a n  

e mp l o y e e ’ s  i m m e d i a t e  s u p e r v i s o r ,  t h e  b u i l d i n g  p r i n c i p a l ,  o r  t h e  d i s t r i c t  

c o m p l i a n c e  c o o r d i n a t o r  f o r  i n v es t i g a t i o n  a n d  c o r r e c t i v e  a c t i o n  b y  t h e  b u i l d i n g  o r  

d i s t r i c t  co mp l i an c e  o f f i c e r .   A n y  e mp l o y e e  wh o  e n g a g e s  i n  d i s c r i m i n a t o r y  c o n d u c t  

s h a l l  b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r mi n a t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  g e n e t i c  i n f o r m a t i o n ,  o r  r e l i g i o n  i n  t h e  a d mi s s i o n  t o ,  

a c c e s s  t o ,  t r e a t m e n t ,  o r  e m p l o y me n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  

p r o h i b i t e d .   ( P o s i t i o n ,  a d d r e s s ,  e m a i l  a d d r e s s ,  an d  p h o n e  n u mb er  o f  t h e  d i s t r i c t  

c o m p l i a n c e  co o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  co o r d i n a t e  co mp l i a n c e  w i t h  

n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n ed  i n  T i t l e  V I  an d  T i t l e  VI I  o f  t h e  C i v i l  

R i g h t s  A c t  o f  1 9 6 4  ex c e p t  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  S e c t i o n  5 0 4  o f  t h e  

R e h ab i l i t a t i o n  A c t  o f  1 9 7 3 ,  an d  T h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  1 9 9 0 ,  t h e  

A g e  D i s c r i mi n a t i o n  A c t  o f  1 9 7 5 ,  t h e  P e r s o n a l  R e s p o n s i b i l i t y  W o r k  O p p o r t u n i t y  

R e c o n c i l i a t i o n  A c t  o f  1 9 9 6 ,  a n d  t h e  F o o d  S t a m p  A c t  o f  1 9 7 7 ,  a s  a me n d e d .   

 C o mp l a i n t s  r e g a r d i n g  a l l e g ed  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a s  

p r o h i b i t e d  b y  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2  a n d  o t h e r  f ed e r a l  

a n d  s t a t e  l aw s  r e g u l a t i n g  s u c h  d i s c r i mi n a t i o n  a n d  d i s c r i m i n a t o ry  h a r a s s m en t ,  sh a l l  
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b e  h a n d l e d  i n  a c c o r d a n c e  w i t h  t h e  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c i e s  G A A C  

a n d  J G E C  an d  s h a l l  b e  d i r e c t e d  t o  t h e  T i t l e  I X  C o o r d i n a t o r  a t  ( P o s i t i o n  o r  n a m e ,  

a d d r e s s ,  e m a i l  ad d r e s s ,  a n d  p h o n e  n u mb er  o f  T i t l e  I X  C o o r d i n a t o r ) .   M o r e  

i n f o r m a t i o n  m a y  b e  o b t a i n ed  o n  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  b y  c o n t a c t i n g  

t h e  T i t l e  I X  C o o r d i n a t o r .  

 C o mp l a i n t s  a l l e g i n g  d i s c r i m i n a t i o n  i n  c h i l d  n u t r i t i o n  p r o g r a m s  o f f e r e d  

b y  t h e  d i s t r i c t  sh a l l  b e  h an d l ed  i n  a c c o r d an ce  w i t h  t h e  p r o ced u r e s  o u t l i n e d  i n  

b o a r d  p o l i c y  K N A ,  a n d  mo r e  i n f o r m a t i o n  m a y  b e  o b t a i n ed  o n  p r o c ed u r e s  f o r  su c h  

c o m p l a i n t  b y  c o n t a c t i n g  t h e  d i s t r i c t  co mp l i an c e  co o r d i n a t o r .  

 C o mp l a i n t s  o f  d i s c r i m i n a t i o n  s h o u l d  b e  ad d r e s s e d  t o  an  e m p l o y ee ’ s  

s u p e r v i s o r  o r  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  co mp l i a n ce  c o o r d i n a t o r .   C o mp l a i n t s  

a g a i n s t  t h e  s u p e r i n t e n d e n t  s h o u l d  b e  a d d r e s s e d  t o  t h e  b o a r d  o f  e d u c a t i o n .  

 Un l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  c o m p l a i n t s  o f  d i s c r i m i n a t i o n  w i l l  b e  

r e s o l v e d  u s i n g  t h e  d i s t r i c t ’ s  d i s c r i mi n a t i o n  c o m p l a i n t  p r o c e d u re s  i n  p o l i c y  K N .  

 T h e  d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  o r  d i s c r i mi n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  

o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d in g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e   

c o m p l a i n t  p r o c e s s ;  o r  m a k i n g  a  co mp l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  

i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g .  

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  8 / 9 8 ;  4 / 0 7 ;  6 / 0 9 ;  6 / 1 5 ;  6 / 1 9 ;  6 / 2 0 ;  7 / 2 0
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G AA C  S ex u a l  Ha ra s s m en t  ( S e e  G AF  an d  JG E C )  G AA C  

 T h e  b o a r d  o f  e d u ca t i o n  i s  co m m i t t ed  t o  p r o v i d i n g  a  p o s i t i v e  a nd  

p r o d u c t i v e  wo r k i n g  an d  l e a r n i n g  e n v i r o n me n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s me n t .   T h e  d i s t r i c t  d o e s  n o t  d i s c r i mi n a t e  o n  

t h e  b a s i s  o f  s e x  i n  a d m i s s i o n s ,  e mp l o y me n t ,  o r  t h e  e d u c a t i o n a l  p r o g r a m s  o r  

a c t i v i t i e s  i t  o p e r a t e s  a n d  i s  p r o h i b i t e d  b y  T i t l e  I X  f r o m en g a g i n g  i n  su c h  

d i s c r i m i n a t i o n .   D i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t ,  

w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   D i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  o f  

e m p l o y e e s  o r  s t u d en t s  o f  t h e  d i s t r i c t  b y  b o a r d  me mb er s ,  a d m i n i s t r a t o r s ,  l i c e n s e d  

a n d  c l a s s i f i e d  p e r s o n n e l ,  s t u d en t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  

o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  an d  t h e  K a n s a s  A c t  Ag a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  an d  a t  a l l  s c h o o l -

s p o n s o r e d  ac t i v i t i e s ,  p r o g r a m s ,  o r  e v e n t s  w i t h i n  t h e  U n i t e d  S t a t e s .   S ex u a l  

h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  wh e t h e r  

o r  n o t  t h e  h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v en d o r ,  e t c . )  t o  s ex u a l l y  h a r a s s  an y  s t u d en t ,  e m p l o y ee ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d en t  o r  a n o t h e r  e m p l o y e e  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  

t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  an y  c o mp l a i n t  l o d g e d  u n d e r  t h e  
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p r o v i s i o n s  o f  t h i s  p o l i c y .   V i o l a t i o n  o f  t h i s  p o l i c y  by  an y  e m p l o y ee  s h a l l  r e s u l t  

i n  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  

 S e x u a l  h a r a s s m e n t  s h a l l  i n c l u d e  c o n d u c t  o n  t h e  b a s i s  o f  s e x   i n v o l v i n g  

o n e  o r  mo r e  o f  t h e  f o l l o w i n g :   ( 1 )  A  d i s t r i c t  e m p l o y e e  c o n d i t i o n i n g  t h e  p r o v i s i o n  

o f  an  a i d ,  b e n e f i t ,  o r  s e r v i c e  o f  t h e  d i s t r i c t  o n  a n  i n d i v i d u a l ’ s  p a r t i c i p a t i o n  i n  

u n w e l c o m e d  s e x u a l  c o n d u c t ;  ( 2 )  u n w e l c o m e d  c o n d u c t  d e t e r m i n e d  b y  a  r e a s o n ab l e  

p e r so n  t o  b e  s o  s e v e r e ,  p e r v a s i v e ,  a n d  o b j e c t i v e l y  o f f e n s i v e  t h a t  i t  e f f e c t i v e l y  

d e n i e s  a  p e r s o n  e q u a l  a c ce s s  t o  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  p r o g r a m  o r  a c t i v i t y ;  o r  

( 3 )  s e x u a l  a s s a u l t ,  d a t i n g  v i o l e n c e ,  d o m e s t i c  v i o l e n c e ,  o r  s t a l k i n g .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  ma t e r i a l .   S e x u a l  h a r a s s me n t  m a y  i n c l u d e  b u t  i s  n o t  l i m i t ed  t o :   v e r b a l  

h a r a s s me n t  o r  ab u s e  o f  a  s ex u a l  n a t u r e ;  p r e s su r e  f o r  s ex u a l  a c t i v i t y ;  r e p e a t e d  

r e m a r k s  t o  a  p e r s o n  w i t h  s e x u a l  o r  d e m e a n i n g  i mp l i c a t i o n ;  u n w e lc o m e  t o u c h i n g ;  

o r  su g g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i mp l i e d  o r  

ex p l i c i t  t h r e a t s  co n c e r n i n g  a n  e m p l o y e e ’ s  j o b  s t a t u s .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  w i t h  

k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   C o mp l a i n t s  

o f  s e x u a l  h a r a s s m e n t  w i l l  b e  p r o mp t l y  i n v e s t i g a t e d  an d  r e s o l v e d .  A n y  p e r s o n  m a y  

m a k e  a  v e r b a l  o r  wr i t t e n  r e p o r t  o f  s e x  d i s c r i m i n a t i o n  b y  an y  m e a n s  a n d  a t  an y  

t i m e .  

 ( P o s i t i o n  o r  n a m e ,  a d d r e s s ,  e m a i l  ad d r e s s ,  an d  p h o n e  n u mb er  o f  t h e  T i t l e  

I X  C o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  co o r d i n a t e  co mp l i a n c e  w i t h  

n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  co n t a i n e d  i n  T i t l e  I X  o f  t h e  E d u c a t i o n  

A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  r e g a r d i n g  
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d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a n d  t h e  K an s a s  A c t  Ag a i n s t  D i s c r i mi n a t i o n .  

I n f o r m a t i o n  c o n ce r n i n g  t h e  p r o v i s i o n s  o f  t h e s e  Ac t s ,  an d  t h e  r i g h t s  p r o v i d e d  

t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m t h e  T i t l e  I X  C o o r d i n a t o r .  I n q u i r i e s  a b o u t  t h e  

a p p l i c a t i o n  o f  T i t l e  I X  t o  t h e  d i s t r i c t  m a y  b e  r e f e r r e d  t o  t h e  T i t l e  I X  C o o r d i n a t o r ;  

t o  t h e  As s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i g h t s  a t  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  

O f f i c e  o f  C i v i l  R i g h t s ,  4 0 0  M a r y l a n d  A v e n u e ,  S W ,  W a s h i n g t o n  D . C .  2 0 2 0 2 - 1 1 0 0 ,  

( 8 0 0 ) 4 2 1 - 3 4 8 1 ,  o r  a t  O C R @ e d . g o v ;  o r  b o t h .  

 R e sp o n s e  t o  H a r a s s me n t  C o m p l a i n t s T h e  d i s t r i c t  t a k e s  a l l  r e p o r t s  o f  

s e x u a l  h a r a s s m e n t  s e r i o u s l y  a n d  w i l l  r e s p o n d  m e a n i n g f u l l y  t o  e v e r y  r e p o r t  o f  

d i s c r i m i n a t i o n  b a s e d  o n  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t ,  o f  wh i c h  t h e  d i s t r i c t  

h a s  a c t u a l  k n o w l e d g e .  E m p l o y ee s  wh o  b e l i e v e  t h e y  h a v e  b e e n  su b j e c t e d  t o  s e x u a l  

h a r a s s m e n t  s h o u l d  d i s c u s s  t h e  p ro b l e m  wi t h  t h e i r  i m m e d i a t e  s u p e r v i s o r .   I f  a n  

e mp l o y e e ’ s  i m m e d i a t e  s u p e r v i so r  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  e mp l o y e e  s h o u l d  

d i s c u s s  t h e  p r o b l e m  w i t h  t h e  b u i l d i n g  a d mi n i s t r a t o r  o r  t h e  T i t l e  I X  C o o r d i n a t o r .   

A l l  e mp l o y e e s  r e c e i v i n g  r e p o r t s  o f  a l l e g e d  s e x u a l  h a r a s s me n t  s h a l l  n o t i f y  t h e  T i t l e  

I X  C o o r d i n a t o r .  

 De f i n i t i o n s  

 T h e  f o l l o w i n g  d e f i n i t i o n s  a p p l y  t o  t h e  d i s t r i c t  i n  r e s p o n d i n g  t o  

co mp l a i n t s  o f  s ex u a l  d i s c r i mi n a t i o n  i n c l u d i n g  s e x u a l  h a r a s s m e n t  a s  d e f i n ed  b y  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t  Ag a i n s t  D i s c r i m i n a t i o n .  

 T h e  “ c o m p l a i n a n t ”  me a n s  an  i n d iv i d u a l  w h o  i s  a l l e g e d  t o  b e  a  v i c t i m  o f  

c o n d u c t  t h a t  co u l d  c o n s t i t u t e  s e x u a l  h a r a s s m e n t .   
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 “D a t i n g  v i o l e n c e ”  m e a n s  v i o l e n c e  c o m m i t t e d  b y  a  p e r s o n  w h o  i s  o r  h a s  

b e e n  i n  a  s o c i a l  r e l a t i o n sh i p  o f  a  r o ma n t i c  o r  i n t i ma t e  n a t u r e  w i t h  t h e  v i c t i m  

wh e r e  t h e  ex i s t en c e  o f  su ch  a  r e l a t i o n sh i p  s h a l l  b e  d e t e r m i n ed  b a s e d  o n  a  

c o n s i d e r a t i o n  o f  t h e  l e n g t h  o f  t h e  r e l a t i o n s h i p ,  t h e  t y p e  o f  r e l a t i o n s h i p ,  an d  t h e  

f r e q u e n c y  o f  i n t e r a c t i o n  b e t w e e n  t h e  p e r s o n s  i n v o l v e d .  

 T h e  “ d e c i s i o n - m a k e r ”  r e v i ew s  a l l  t h e  e v i d e n c e  a n d  p r e p a r e s  a n  i mp a r t i a l  

w r i t t e n  r e s p o n s i b i l i t y  d e t e r m i n a t i o n  a s  t o  w h e t h e r  t h e  a l l e g ed  c o n d u c t  o c c u r r e d  

a n d  p r o v i d e s  a n  o p p o r t u n i t y  f o r  t h e  p a r t i e s  a n d  t h e i r  r e p r e s e n t a t i v e s  t o  p r ep a r e  

w r i t t e n  q u e s t i o n s  t o  b e  an s w e r e d  b y  t h e  o t h e r  p a r t y .  T h e  d e c i s io n - m a k e r  sh a l l  n o t  

b e  t h e  T i t l e  I X  C o o r d i n a t o r  o r  i n v e s t i g a t o r .   

 “Do me s t i c  v i o l en c e ”  i n c l u d e s  c r i me s  o f  v i o l en c e  c o mmi t t ed  b y  a  p e r so n  

w h o  i s  a  c u r r e n t  o r  f o r m e r  sp o u se ,  p a r t n e r ,  p e r s o n  w i t h  w h o m  t h e  v i c t i m sh a r e s  a  

c h i l d ,  o r  wh o  i s  o r  h a s  c o h a b i t e d  w i t h  t h e  v i c t i m  a s  a  sp o u s e  o r  p a r t n e r ,  b y  a  

p e r so n  s i m i l a r l y  s i t u a t e d  t o  a  s p o u s e  o f  t h e  v i c t i m u n d e r  Ka n s a s  o r  ap p l i c a b l e  

f e d e r a l  l a w ,  o r  b y  an y  o t h e r  p e r s o n  a g a i n s t  a n  ad u l t  o r  y o u t h  v i c t i m h a v i n g  

p r o t e c t i o n  f r o m  s u c h  p e r s o n ’ s  a c t s  b y  K a n s a s  o r  a p p l i c a b l e  f e d e r a l  l a w .  

 A  “ f o r m a l  co mp l a i n t ”  m e a n s  a  d o c u me n t  f i l e d  b y  a  co mp l a i n a n t  o r  s i g n e d  

b y  t h e  T i t l e  I X  C o o r d i n a t o r  a l l eg i n g  s e x u a l  h a r a s s m e n t  a g a i n s t  a  r e s p o n d e n t  an d  

r e q u e s t i n g  t h a t  t h e  d i s t r i c t  i n v es t i g a t e  t h e  a l l eg a t i o n  o f  s e x u a l  h a r a s s me n t .  

 T h e  “ i n v e s t i g a t o r ”  i s  t h e  p e r s o n  w h o  c a r r i e s  o u t  t h e  i n v e s t i g a t i o n  a f t e r  

t h e  f o r m a l  co mp l a i n t  i s  f i l e d  a n d  c o n d u c t s  i n t e r v i e w s  o f  t h e  w i t n e s s e s ,  co l l e c t s  

a n d  d o c u m e n t s  e v i d e n c e ,  a n d  d r a f t s  a n  i n v e s t i g a t i v e  r ep o r t .  

 A  “ r e s p o n d e n t ”  i s  an  i n d i v i d u a l  w h o  h a s  b e e n  r e p o r t e d  t o  b e  t h e  

p e r p e t r a t o r  o f  c o n d u c t  t h a t  c o u l d  c o n s t i t u t e  s e x u a l  h a r a s s m e n t .  
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 “S ex u a l  a s s a u l t ”  m e a n s  a n  o f f e n s e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  n o n f o r c i b l e  

s e x  o f f e n s e  u n d e r  t h e  u n i f o r m  c r i m e  r e p o r t i n g  s y s t e m  o f  t h e  F e d e r a l  B u r e a u  o f  

I n v e s t i g a t i o n .   

 “S t a l k i n g ”  m e a n s  e n g a g i n g  i n  a  co u r s e  o f  c o n d u c t  d i r e c t e d  a t  a  sp e c i f i c  

p e r s o n  t h a t  wo u l d  c a u s e  a  r e a s o n a b l e  p e r so n  t o  f e a r  f o r  h i s  o r  h e r  s a f e t y  o r  t h e  

s a f e t y  o f  o t h e r s  o r  t o  s u f f e r  s u b s t a n t i a l  e m o t i o n a l  d i s t r e s s .  

 T h e  “T i t l e  I X  C o o r d i n a t o r ”  i s  t h e  i n d i v i d u a l  d e s i g n a t e d  a t  t h e  d i s t r i c t  

l e v e l  w h o  h a s  r e s p o n s i b i l i t y  t o  c o o r d i n a t e  co m p l i a n c e  w i t h  T i t l e  I X  o f  t h e  

E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  

r eg a r d i n g  d i s c r i mi n a t i o n  o n  t h e  b a s i s  o f  s ex ,  an d  t h e  K an sa s  Ac t  A g a i n s t  

D i sc r i mi n a t i o n .  T h e  T i t l e  I X  C o o r d i n a t o r ’ s  r e s p o n s i b i l i t i e s  i n c l u d e ,  b u t  a r e  n o t  

l i m i t e d  t o :  d ev e l o p i n g  m a t e r i a l s  a n d  e n s u r i n g  p r o f e s s i o n a l  d e v e l o p me n t  o c c u r s  

f o r  s t a f f  i n v o l v e d  i n  T i t l e  I X  c o mp l i a n c e ,  c r e a t i n g  s y s t e m s  t o  c e n t r a l i z e  r e c o r d s ,  

g a t h e r i n g  r e l e v an t  d a t a ,  c o n t a c t i n g  t h e  c o mp l a i n a n t  ( a n d / o r  p a r e n t s  o r  g u a r d i an s ,  

i f  ap p l i c a b l e )  o n c e  t h e  d i s t r i c t  h a s  a c t u a l  k n o w l e d g e  o f  a l l e g e d  s e x u a l  h a r a s s m e n t ,  

c o o r d i n a t i n g  t h e  i m p l e m e n t a t i o n  o f  su p p o r t i v e  me a s u r e s ,  s i g n i n g  a  f o r ma l  

c o m p l a i n t  t o  i n i t i a t e  a  g r i e v a n c e  p r o ce s s ,  an d  en su r i n g  a n y  r e m ed i e s  a r e  

i mp l e me n t ed .  

 T h e  T i t l e  I X  C o o r d i n a t o r ,  an y  i n v e s t i g a t o r ,  d e c i s i o n - m a k e r ,  o r  an y  p e r so n  

w h o  f a c i l i t a t e s  a n  i n f o r m a l  r e s o l u t i o n  p r o c e s s  s h a l l  n o t  h a v e  a  co n f l i c t  o f  i n t e r e s t  

o r  b i a s  f o r  o r  ag a i n s t  t h e  co mp l a i n an t  o r  r e s p o n d e n t .  T h e s e  i n d i v i d u a l s  sh a l l  

r e c e i v e  t r a i n i n g  o n  t h e  d e f i n i t i o n  o f  s e x u a l  h a r a s s m e n t ;  t h e  s c o p e  o f  t h e  e d u c a t i o n  

p r o g r a m  a n d  a c t i v i t i e s ;  h o w  t o  co n d u c t  an  i n v e s t i g a t i o n ,  i n c l u d i n g  a p p e a l s  a n d  

i n f o r m a l  r e s o l u t i o n  p r o c e s s e s ;  an d  h o w  t o  s e r v e  i m p a r t i a l l y ,  i n c l u d i n g  b y  a v o i d i ng  
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p r e j u d g m e n t  o f  t h e  f a c t s ,  co n f l i c t s  o f  i n t e r e s t ,  a n d  b i a s .  D e c i s i o n - ma k e r s  s h a l l  

r e c e i v e  t r a i n i n g  o n  i s s u e s  o f  r e l e v a n c e  o f  q u e s t i o n s  an d  e v i d e n c e ,  i n c l u d i n g  w h e n  

q u e s t i o n s  an d  e v i d e n c e  a b o u t  t h e  co mp l a i n an t ’ s  s e x u a l  p r e d i s p o s i t i o n  o r  p r i o r  

s e x u a l  b e h av i o r  a r e  n o t  r e l e v a n t .   I n v e s t i g a t o r s  s h a l l  r e c e i v e  t r a i n i n g  o n  i s s u e s  o f  

r e l e v an c e  o f  q u e s t i o n s  an d  e v i d e n c e  i n  o r d e r  f o r  t h e m  t o  c r e a t e  i n v e s t i g a t i v e  

r e p o r t s  t h a t  f a i r l y  s u m m a r i z e  r e l e v a n t  e v i d e n c e .  

 An y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s me n t  o r  r e c e i v e s  a  

c o m p l a i n t  o f  h a r a s s me n t  f r o m  a n o t h e r  e mp l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  

c o m p l a i n t  t o  t h e i r  i m m e d i a t e  s u p e r v i s o r ,  b u i l d i n g  a d m i n i s t r a t o r ,  o r  T i t l e  I X  

C o o r d i n a t o r .  E m p l o y e e s  wh o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  i n c i d en t s  o f  s e x u a l  

h a r a s s me n t  t o  ap p r o p r i a t e  d i s t r i c t  o f f i c i a l s  ma y  f a c e  d i s c i p l i n a r y  a c t i o n .  D i s t r i c t  

o f f i c i a l s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  ap p r o p r i a t e  co r r e c t i v e  a c t i o n  i n  r e s p o n s e  

t o  c o mp l a i n t s  o f  s e x u a l  h a r a s s m e n t  ma y  a l so  f a c e  d i s c i p l i n a r y  a c t i o n .  

 C o mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u ms t a n c e s ,  t h e  a l l eg e d  b e h av i o r  co n s t i t u t e s  s ex u a l  h a r a s s me n t  

u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  ab o v e .   Un a c c e p t a b l e  co n d u c t  ma y  o r  ma y  n o t  

c o n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  an d  i t s  

s e v e r i t y ,  p e r v a s i v e n e s s ,  an d  p e r s i s t en c e .   B e h a v i o r s  wh i c h  a r e  u n a c c ep t ab l e  b u t  

d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  a l s o  r e s u l t  i n  e m p l o y e e  d i s c i p l i n e .    

 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c cu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e  

p r o mp t ,  r e m e d i a l  a c t i o n  t o  s t o p  i t  a n d  p r e v e n t  i t s  r eo c c u r r en ce .    

 T h e  T i t l e  I X  C o o r d i n a t o r  s h a l l  p r o mp t l y  r e s p o n d  i n  a  me a n i n g f u l  w a y  t o  

an y  r ep o r t s  o f  s ex u a l  d i s c r i mi na t i o n  i n c l u d i n g  s e x u a l  h a r a s s m e n t  o f  w h i ch  t h e  

d i s t r i c t  h a s  a c t u a l  k n o w l e d g e  a s  f o l l o w s :  
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  C o n t a c t  t h e  c o m p l a i n a n t  w i t h i n  1 0  b u s i n e s s  d a y s  a n d  d i s cu s s  t h e  

a v a i l a b i l i t y  o f  s u p p o r t i v e  m e a s u r e s ,  w i t h  o r  w i t h o u t  t h e  f i l i n g  o f  a  

f o r ma l  co mp l a i n t ,  an d  co n s i d e r  t h e  c o mp l a i n an t ’ s  w i sh e s  a s  t o  

s u p p o r t i v e  m e a s u r e s ;  a n d  

  I n f o r m t h e  co mp l a i n an t  o f  t h e  r i g h t  t o  a  f o r ma l  co mp l a i n t  

i n v e s t i g a t i o n  c o n s i s t e n t  w i t h  T i t l e  I X  a n d  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s .  

 S u p p o r t i v e  M e a s u r e s  

 T h e  d i s t r i c t  w i l l  t r e a t  t h e  c o mp l a i n a n t  a n d  r e s p o n d e n t  e q u i t a b l y  b y  

o f f e r i n g  s u p p o r t i v e  m e a s u r e s .  T h e s e  n o n - d i s c i p l i n a r y  a n d  n o n - p un i t i v e  m e a s u r e s  

w i l l  b e  o f f e r e d  a s  a p p r o p r i a t e ,  a s  r e a s o n a b l y  a v a i l a b l e ,  an d  w i t h o u t  c o s t  t o  t h e  

c o m p l a i n a n t  o r  t h e  r e s p o n d e n t .   S u p p o r t i v e  m e a s u r e s  a r e  d e s i g n e d  t o  r e s t o r e  o r  

p r e s e r v e  e q u a l  a c c e s s  t o  t h e  e d u c a t i o n  p r o g r a m  o r  a c t i v i t y  w i t h o u t  u n r e a s o n ab l y  

b u r d e n i n g  t h e  o t h e r  p a r t y .  “S u p p o r t i v e  M e a s u r e s ”  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  

t o ,  m e a s u r e s  d e s i g n e d  t o  p r o t e c t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t e c t  t h e  d i s t r i c t ’ s  

e d u c a t i o n a l  e n v i r o n me n t ,  o r  t o  d e t e r  s e x u a l  h a r a s s me n t .   T h e s e  me a s u r e s  may  

i n c l u d e  c o u n s e l i n g ,  ex t e n s i o n s  o f  d e a d l i n e s  o r  c o u r s e - r e l a t e d  a d j u s t m e n t s ,  

m o d i f i c a t i o n s  o f  w o r k  o r  c l a s s  s c h e d u l e s ,  e s c o r t  s e r v i c e s ,  mu t u a l  r e s t r i c t i o n s  o n  

c o n t a c t  b e t we en  t h e  p a r t i e s ,  ch an g e s  i n  wo r k  l o c a t i o n s ,  l e a v e s  o f  ab s e n c e ,  

i n c r e a s e d  s e c u r i t y  a n d  mo n i t o r i n g ,  an d  o t h e r  s i m i l a r  me a su r e s .  T h e  T i t l e  I X  

C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  co o r d i n a t i n g  t h e  e f f e c t i v e  i mp l e m en t a t i o n  o f  

s u p p o r t i v e  m e a s u r e s  

 

.  
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 T h e  F o r m a l  C o m p l a i n t  

 No  i n v e s t i g a t i o n  o f  a l l e g e d  s e x u a l  h a r a s s m e n t  m a y  o c c u r  u n t i l  a f t e r  a  

f o r ma l  co mp l a i n t  h a s  b een  f i l e d .  

 A  f o r m a l  c o m p l a i n t  i s  a  d o c u me n t  f i l e d  b y  t h e  co mp l a i n an t  o r  s i g n ed  b y  

t h e  T i t l e  I X  C o o r d i n a t o r  a l l e g in g  s e x u a l  h a r a s s m e n t  an d  r e q u e s t i n g  a n  

i n v e s t i g a t i o n .  T h e  p r o c e d u r e s  f o r  f i l i n g  a  f o r m a l  c o mp l a i n t  a r e  a s  f o l l o w s :  

  At  t h e  t i me  o f  f i l i n g  a  f o r ma l  co mp l a i n t ,  a  c o mp l a i n an t  mu s t  b e  

p a r t i c i p a t i n g  i n  o r  a t t e m p t i n g  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  p r o g r a m  

o r  a c t i v i t y  o f  t h e  d i s t r i c t  co n c e r n i n g  w h i c h  t h e  f o r ma l  co mp l a in t  i s  

f i l ed .  

  A  f o r m a l  co mp l a i n t  sh o u l d  b e  f i l e d  i n  w r i t i n g  a n d  c o n t a i n  t h e  n a m e  

a n d  a d d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  c o m p l a i n t .   T h e  c o m p l a i n t  s h o u l d  

b r i e f l y  d e s c r i b e  t h e  a l l e g e d  v i o l a t i o n .   F i l i n g  o f  t h e  co mp l a i n t  w i t h  t h e  

T i t l e  I X  C o o r d i n a t o r  m a y  b e  d o n e  i n  p e r so n ,  b y  ma i l ,  o r  b y  e ma i l .   I f  

a n  i n d i v i d u a l  d o e s  n o t  w i s h  t o  f i l e  a  w r i t t e n  c o mp l a i n t ,  a n d  t he  m a t t e r  

h a s  n o t  b e e n  a d e q u a t e l y  r e s o l v e d ,  t h e  T i t l e  I X  C o o r d i n a t o r  m a y  i n i t i a t e  

t h e  c o m p l a i n t .   F o r m s  f o r  f i l i n g  w r i t t e n  co mp l a i n t s  a r e  a v a i l ab l e  i n  

e a c h  s c h o o l  b u i l d i n g  o f f i c e  a n d  t h e  c e n t r a l  o f f i c e .  

  A  c o mp l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  

o c c u r s ,  b u t  n o t  l a t e r  t h an  1 8 0  c a l e n d a r  d a y s  a f t e r  t h e  c o mp l a i n an t  

b e c o m e s  a w a r e  o f  t h e  a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  

b a s i s  f o r  t h e  c o mp l a i n t  i s  o n g o i n g .  

  A n  i n v e s t i g a t i o n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  co mp l a i n t .   I f  t h e  

c o m p l a i n t  i s  ag a i n s t  t h e  su p e r i n t e n d e n t ,  t h e  b o a r d  s h a l l  a p p o i n t  a n  
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i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  i n v es t i g a t i o n  s h a l l  b e  

c o n d u c t e d  b y  a  q u a l i f i e d  i n d i v i d u a l  d e s i g n a t e d  b y  t h e  T i t l e  I X  

C o o r d i n a t o r  o r  an o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   T h e  

i n v e s t i g a t i o n  s h a l l  b e  t h o r o u g h .   A l l  i n t e r e s t e d  p e r s o n s ,  i n c l ud i n g  t h e  

c o m p l a i n a n t  a n d  t h e  r e s p o n d e n t ,  w i l l  b e  a f f o r d e d  an  o p p o r t u n i t y  t o  

s u b mi t  w r i t t e n  o r  o r a l  e v i d e n c e  r e l e v a n t  t o  t h e  co m p l a i n t .  

 F o r m a l  C o m p l a i n t  N o t i c e  R e q u i r e m e n t s  

 Up o n  f i l i n g  o f  a  f o r m a l  c o m p l a i n t ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  

n o t i c e  t o  t h e  k n o w n  p a r t i e s  i n c l u d i n g :   

  N o t i c e  o f  t h e  a l l eg a t i o n s  o f  s e x u a l  h a r a s s m e n t  i n c l u d i n g  s u f f i c i e n t  

d e t a i l s  t o  p r e p a r e  a  r e s p o n s e  b e f o r e  a n y  i n i t i a l  i n t e r v i e w  i n c lu d i n g :  

o   t h e  i d e n t i t i e s  o f  t h e  p a r t i e s  i n v o l v e d ,  i f  k n o w n ;  

o   t h e  co n d u c t  a l l e g e d l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  a n d  

o  t h e  d a t e  a n d  l o c a t i o n  o f  t h e  a l l e g e d  i n c i d e n t ,  i f  k n o w n .  

  T h e  d i s t r i c t ’ s  i n v e s t i g a t i o n  p ro c e d u r e s ,  i n c l u d i n g  a n y  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  

  A  s t a t e m e n t  t h a t  t h e  r e s p o n d e n t  i s  p r e s u me d  n o t  r e s p o n s i b l e  f o r  t h e  

a l l e g ed  c o n d u c t  a n d  t h a t  a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  w i l l  

b e  ma d e  b y  t h e  d e c i s i o n - m a k e r  a t  t h e  co n c l u s i o n  o f  t h e  i n v e s t i g a t i o n ;  

  N o t i c e  t o  t h e  p a r t i e s  t h e y  ma y  h a v e  a n  ad v i s o r  o f  t h e i r  ch o i c e  a n d  

m a y  i n s p e c t  a n d  r e v i e w  a n y  e v i d e n ce ;  a n d  

  N o t i c e  t o  t h e  p a r t i e s  o f  an y  p r o v i s i o n  i n  t h e  d i s t r i c t ’ s  c o d e  o f  c o n d u c t  

o r  p o l i c y  t h a t  p r o h i b i t s  k n o w i n g l y  m a k i n g  f a l s e  s t a t e me n t s  o r  

k n o w i n g l y  s u b mi t t i n g  f a l s e  i n f o r m a t i o n .  
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 I f ,  i n  t h e  c o u r s e  o f  a n  i n v e s t i g a t i o n ,  t h e  i n v e s t i g a t o r  d e c i d e s  t o  

i n v e s t i g a t e  a l l e g a t i o n s  a b o u t  t h e  c o mp l a i n an t  o r  r e s p o n d e n t  t h a t  a r e  n o t  i n c l u d ed  

i n  t h e  n o t i c e  i n i t i a l l y  p r o v i d e d ,  n o t i c e  o f  t h e  a d d i t i o n a l  a l l eg a t i o n s  sh a l l  b e  

p r o v i d e d  t o  k n o w n  p a r t i e s .  

 F o r m a l  C o m p l a i n t  I n v e s t i g a t i o n  P r o c e d u r e s  

 T o  e n s u r e  a  co mp l e t e  a n d  t h o r o u g h  i n v e s t i g a t i o n  a n d  t o  p r o t e c t  t h e  

p a r t i e s ,  t h e  i n v e s t i g a t o r  s h a l l :  

  E n s u r e  t h a t  t h e  p r e p o n d e r a n c e  o f  t h e  ev i d e n c e  b u r d e n  o f  p r o o f  a n d  t h e  

b u r d e n  o f  g a t h e r i n g  ev i d en c e  s u f f i c i e n t  t o  r e a c h  a  d e t e r m i n a t i o n  

r e g a r d i n g  r e s p o n s i b i l i t y  r e s t s  o n  t h e  d i s t r i c t  a n d  n o t  t h e  p a r t i e s ;  

  P r o v i d e  a n  e q u a l  o p p o r t u n i t y  f o r  t h e  p a r t i e s  t o  p r e s e n t  w i t n e s s e s  a n d  

e v i d e n c e ;  

  N o t  r e s t r i c t  e i t h e r  p a r t y ’ s  a b i l i t y  t o  d i s c u s s  t h e  a l l e g a t i o n s  u n d e r  

i n v e s t i g a t i o n  o r  t o  g a t h e r  a n d  p r e s e n t  r e l e v an t  e v i d e n c e ;  

  A l l o w  t h e  p a r t i e s  t o  b e  a c c o m p a n i ed  w i t h  an  a d v i s o r  o f  t h e  p a r t y ’ s  

c h o i c e ;  

  P r o v i d e  w r i t t e n  n o t i c e  o f  t h e  d a t e ,  t i me ,  l o c a t i o n ,  p a r t i c i p a n t s ,  an d  

p u r p o s e  o f  an y  i n t e r v i e w ,  m e e t i n g ,  o r  h e a r i n g  a t  wh i c h  a  p a r t y  i s  

e x p e c t e d  t o  p a r t i c i p a t e ;  

  P r o v i d e  t h e  p a r t i e s  e q u a l  a c c e s s  t o  r e v i e w  a l l  t h e  e v i d e n c e  c o l l e c t e d  

w h i ch  i s  d i r e c t l y  r e l a t e d  t o  t h e  a l l e g a t i o n s  r a i s e d  i n  a  f o r m a l  

c o m p l a i n t ,  i n c l u d i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  an d  t h e  o p p o r t u n i t y  t o  

r e s p o n d  t o  t h a t  e v i d e n c e  b e f o r e  a  d e t e r m i n a t i o n  i s  m a d e ;  
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  B e  i m p a r t i a l  an d  o b j e c t i v e l y  e v a l u a t e  a l l  r e l e v an t  ev i d e n c e  w i th o u t  

r e l y i n g  o n  s e x  s t e r e o t y p e s ;  

  N o t  h av e  co n f l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  ag a i n s t  co mp l a i n a n t s  o r  

r e s p o n d e n t ;  

  N o t  m a k e  c r e d i b i l i t y  d e t e r m i n a t i o n s  b a s e d  o n  t h e  i n d i v i d u a l ’ s  s t a t u s  

a s  c o mp l a i n a n t ,  r e s p o n d e n t ,  o r  w i t n e s s .  

 F o r m a l  C o m p l a i n t  I n v e s t i g a t i o n  R e p o r t  

 T h e  i n v e s t i g a t o r  s h a l l  p r e p a r e  an  i n v e s t i g a t i v e  r e p o r t  t h a t  f a i r l y  

s u m m a r i ze s  r e l e v a n t  e v i d e n c e  an d  s h a r e  t h e  r e p o r t  w i t h  t h e  p a r t i e s  a n d  t h e i r  

a d v i s o r s  f o r  r e v i ew  a n d  r e s p o n s e .  

 B e f o r e  c o m p l e t i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  t h e  i n v e s t i g a t o r  mu s t  s en d  

e a c h  p a r t y  an d  t h e i r  a d v i s o r s  t h e  i n v e s t i g a t i v e  r e p o r t  f o r  r e v i e w  an d  a l l o w  t h e  

p a r t i e s  1 0  d a y s  t o  s u b mi t  a  w r i t t e n  r e s p o n s e  f o r  t h e  i n v e s t i g a to r ’ s  c o n s i d e r a t i o n .  

 T h e  i n v e s t i g a t o r ’ s  w r i t t e n  r e p o r t  s h a l l  i n c l u d e  a n  o b j e c t i v e  e v a l u a t i o n  o f  

a l l  r e l e v an t  ev i d en ce  u s i n g  a  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e  s t an d a r d  t o  d e t e r m i n e  

r e s p o n s i b i l i t y .  

 De c i s i o n - M ak e r ’ s  D e t e r mi n a t i o n  

 Up o n  r e c e i v i n g  t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  t h e  d e c i s i o n - m a k e r  mu s t  ma k e  

a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  an d  a f f o r d  e a c h  p a r t y  t h e  o p p o r t u n i t y  t o  

s u b mi t  w r i t t e n ,  r e l e v a n t  q u e s t i o n s  t h a t  t h e  p a r t i e s  w a n t  a s k e d  o f  an y  p a r t y  o r  

w i t n e s s ,  p r o v i d e  ea c h  p a r t y  w i t h  t h e  a n s w e r s ,  an d  a l l o w  f o r  a d d i t i o n a l ,  l i m i t e d  

f o l l o w - u p  q u e s t i o n s .  
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 T h e  d e c i s i o n - m a k e r  mu s t  i s s u e  a  w r i t t e n  d e t e r m i n a t i o n  r e g a r d i n g  

r e s p o n s i b i l i t y  b a s e d  o n  a  p r e p o n d e r a n c e  o f  t h e  e v i d e n ce .  T h e  d e c i s i o n - m a k e r ’ s  

w r i t t en  d e t e r m i n a t i o n  s h a l l :  

  I d e n t i f y  t h e  a l l e g a t i o n s  p o t e n t i a l l y  c o n s t i t u t i n g  s e x u a l  h a r a s s men t ;  

  D e s c r i b e  t h e  p r o c e d u r a l  s t e p s  t a k en ,  i n c l u d i n g  a n y  n o t i f i c a t i o n s  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h o d s  u s e d  t o  g a t h e r  e v i d en ce ,  a n d  i n t e r v i e ws ;  

  I n c l u d e  t h e  f i n d i n g s  o f  f a c t  su p p o r t i n g  t h e  d e t e r m i n a t i o n ;  

  A d d r e s s  a n y  d i s t r i c t  p o l i c i e s  a n d / o r  co n d u c t  r u l e s  wh i ch  ap p l y  t o  t h e  

f a c t s ;  

  A d d r e s s  e a c h  a l l e g a t i o n  a n d  a  r e s o l u t i o n  o f  t h e  c o m p l a i n t  i n c l ud i n g  a  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  r a t i o n a l e  t h e r e f o r ,  an y  

d i s c i p l i n a r y  s a n c t i o n s  i m p o s e d  o n  t h e  r e s p o n d e n t ,  a n d  w h e t h e r  t h e  

r e me d i e s  a r e  d e s i g n ed  t o  p r e s e r v e  a c c e s s  t o  t h e  e d u ca t i o n a l  p r og r a m  

o r  a c t i v i t y  w i l l  b e  p r o v i d e d  b y  t h e  d i s t r i c t  t o  t h e  co mp l a i n an t ;  an d  

  T h e  p r o c e d u r e s  an d  p e r m i s s i b l e  b a s e s  f o r  t h e  co mp l a i n a n t  an d / o r  

r e s p o n d e n t  t o  a p p e a l  t h e  d e t e r m i n a t i o n .  

 A  co p y  o f  t h e  w r i t t e n  d e t e r m i n a t i o n  s h a l l  b e  p r o v i d e d  t o  b o t h  p a r t i e s  

s i m u l t a n e o u s l y .  

 T h e  r a n g e  o f  d i s c i p l i n a r y  s a n c t i o n s  an d  r e m e d i e s  m a y  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  su p p o r t i v e  m e a s u r e s ,  s h o r t  t e r m  su sp e n s i o n ,  l o n g  t e r m  

s u s p e n s i o n ,  e x p u l s i o n  f o r  s t u d e n t s ,  an d / o r  t e r mi n a t i o n  f o r  e mp lo y e e s .  

C o m p l a i n a n t s  an d  r e s p o n d e n t s  s h a l l  b e  t r e a t e d  eq u i t a b l y  b y  p r o v i d i n g  r e med i e s  t o  

a  c o m p l a i n a n t  w h e r e  a  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y  f o r  s e x u a l  h a r a s s men t  h a s  

b e e n  ma d e .  T h e  T i t l e  I X  C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  t h e  e f f e c t i v e  

i mp l e m e n t a t i o n  o f  a n y  r e m e d i e s .  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e co m me n d a t i o n  
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t h a t  a  s t u d en t  b e  s u s p e n d e d  o r  ex p e l l e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i cy  an d  

s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  b e  f o l l o w e d .  

 I f  t h e  i n v es t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  an  e m p l oy e e  b e  

s u s p e n d ed  w i t h  o r  w i t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y ,  

t h e  n eg o t i a t ed  ag r ee me n t  ( a s  a p p l i c ab l e ) ,  an d / o r  s t a t e  l a w  w i l l  b e  f o l l o w e d .  

 R e c o r d s  r e l a t i n g  t o  co mp l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  

m a i n t a i n e d  b y  t h e  T i t l e  I X  C o o r d i n a t o r  f o r  s e v e n  y e a r s .  

 T h e  d e c i s i o n  b e c o m e s  f i n a l  o n  t h e  d a t e  t h e  p a r t i e s  r e ce i v e  t h e  r e su l t s  o f  

a n  ap p e a l ,  i f  a n y  a p p e a l  i s  f i l e d ,  o r  o n  t h e  d a t e  t h e  o p p o r t u n i t y  f o r  an  ap p e a l  

e x p i r e s .  

 Ap p e a l s  

 T h e  co m p l a i n an t  o r  r e s p o n d e n t  ma y  ap p e a l  t h e  d e c i s i o n - m a k e r ’ s  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s ib i l i t y  o r  a  d i s m i s s a l  o f  a  f o r ma l  co mp l a i n t ,  o n  

t h e  f o l l o w i n g  b a s e :  

  P r o c e d u r a l  i r r e g u l a r i t y  t h a t  a f f e c t e d  t h e  o u t c o m e s ;  

  N e w  e v i d e n c e  t h a t  w as  n o t  r e a so n a b l y  a v a i l ab l e  a t  t h e  t i me  t h a t  

c o u l d  a f f e c t  t h e  o u t c o m e ;  a n d / o r  

  T h e  T i t l e  I X  C o o r d i n a t o r ,  i n v e s t i g a t o r ,  o r  d e c i s i o n - ma k e r  h a d  a  

c o n f l i c t  o f  i n t e r e s t  o r  b i a s  a g a i n s t  e i t h e r  p a r t y  t h a t  a f f e c t e d  t h e  

o u t c o m e .  

 T h e  r e q u e s t  t o  a p p ea l  sh a l l  b e  m a d e  i n  w r i t i n g  t o  t h e  T i t l e  I X  C o o r d i n a t o r  

w i t h i n  2 0  d ay s  a f t e r  t h e  d a t e  o f  t h e  w r i t t en  d e t e r mi n a t i o n .   App e a l s  s h a l l  b e  o n  

t h e  r e c o r d  a n d  h e a r d  b y  a n  a t t o r n e y ,  a n  i n d e p en d e n t  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  

t h e  b o a r d ,  o r  t h e  b o a r d .  T h e  ap p e a l  d e c i s i o n - m a k e r  m a y  n o t  b e  t h e  T i t l e  I X  
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C o o r d i n a t o r ,  t h e  I n v e s t i g a t o r ,  o r  t h e  d e c i s i o n - m a k e r  f r o m  t h e  o r i g i n a l  

d e t e r m i n a t i o n .  

 T h e  ap p e a l  d e c i s i o n - m a k e r  w i l l  i s s u e  a  w r i t t e n  d e c i s i o n  w i t h i n  3 0  d a y s  

a f t e r  t h e  a p p e a l  i s  f i l e d .  T h e  a p p ea l  d e c i s i o n - ma k e r  w i l l  d e s c r i b e  t h e  r e s u l t  o f  t h e  

a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t .  

T h e  a p p ea l  d e c i s i o n - m a k e r  s h a l l :  

  R e v i e w  t h e  ev i d en c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r ,  t h e  i n v e s t i g a t o r ’ s  

r e p o r t ,  a n d  t h e  o r i g i n a l  d e c i s i o n - m a k e r ’ s  d e t e r m i n a t i o n ;  

  N o t i f y  b o t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i n g  o f  an  a p p e a l  an d  g i v e  t h e m  

1 0  d a y s  a f t e r  t h e  ap p e a l  i s  f i l e d  t o  s u b mi t  f u r t h e r  e v i d e n c e  i n  wr i t i n g ;  

  No t  h av e  a  co n f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  ag a i n s t  co mp l a i n a n t  o r  

r e s p o n d e n t  a n d  r e c e i v e  t h e  r e q u i r e d  t r a i n i n g ;  

  I s s u e  a  w r i t t e n  d e c i s i o n  a n d  t h e  r a t i o n a l e  f o r  t h e  d e c i s i o n  w i t h i n  3 0  

d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d ;  

  D e s c r i b e  t h e  r e s u l t  o f  t h e  ap p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e su l t  i n  t h e  

d e c i s i o n ;  a n d  

  P r o v i d e  t h e  wr i t t e n  d e c i s i o n  s i mu l t a n e o u s l y  t o  b o t h  p a r t i e s  a n d  t o  t h e  

T i t l e  I X  C o o r d i n a t o r .  

 I n f o r m a l  R e s o l u t i o n  P r o c e s s  

 A t  a n y  t i m e  d u r i n g  t h e  f o r m a l  c o m p l a i n t  p r o c e s s  a n d  p r i o r  t o  r e a ch i n g  a  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  d i s t r i c t  ma y  f a c i l i t a t e  an  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ,  su c h  a s  m e d i a t i o n ,  t h a t  d o e s  n o t  i n v o l v e  a  f u l l  i n v e s t i g a t i o n  

a n d  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y .   
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 T h e  i n f o r m a l  r e s o l u t i o n  p r o ce s s  m a y  b e  f a c i l i t a t ed  b y  a  t r a i n ed  

e d u c a t i o n a l  p r o f e s s i o n a l ,  co n s u l t a n t ,  o r  o t h e r  i n d i v i d u a l  s e l e c t e d  b y  t h e  T i t l e  I X  

C o o r d i n a t o r  u n d e r  t h e  f o l l o w i n g  c o n d i t i o n s :  

  T h e  p a r t i e s  a r e  p r o v i d e d  a  w r i t t e n  n o t i c e  d i s c l o s i n g  t h e  a l l eg a t i o n s ,  

t h e  r e q u i r e m e n t s  o f  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  i n f o r m a t i o n  o n  

w h e n  i t  m a y  p r e c l u d e  t h e  p a r t i e s  f r o m  r e s u m i n g  a  f o r ma l  c o mp l a i n t  

a r i s i n g  f r o m  t h e  s a m e  a l l e g a t i o n s ;  

  At  an y  t i me  p r i o r  t o  ag r e e i n g  t o  a  r e so l u t i o n ,  an y  p a r t y  h a s  t h e  r i g h t  

t o  w i t h d r a w  f r o m  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s  a n d  r e s u m e  t h e  

i n v e s t i g a t i o n  o f  t h e  f o r m a l  c o m p l a i n t  a n d  b e  i n f o r m e d  o f  an y  

c o n s e q u en ce s  r e s u l t i n g  f r o m  p a r t i c i p a t i n g  i n  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s ;  

  T h e  p a r t i e s  v o l u n t a r i l y  an d  i n  w r i t i n g  c o n s e n t  t o  t h e  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  an d  

  T h e  i n f o r m a l  r e s o l u t i o n  p r o ce s s  c a n n o t  b e  u s e d  t o  r e s o l v e  a l l e g a t i o n s  

t h a t  an  e m p l o y e e  s ex u a l l y  h a r a s s ed  a  s t u d e n t .  

 I f  t h e  m a t t e r  i s  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  p a r t i e s ,  t h e  f a c i l i t a t o r  

s h a l l  d o c u me n t  t h e  n a t u r e  o f  t h e  c o m p l a i n t  a n d  t h e  p r o p o s e d  r e s o l u t i o n ,  h a v e  b o t h  

p a r t i e s  s i g n  t h e  d o c u me n t a t i o n  a n d  r e c e i v e  a  c o p y ,  a n d  f o r w a r d  i t  t o  t h e  T i t l e  I X  

C o o r d i n a t o r .   W i t h i n  2 0  d a y s  a f t e r  t h e  c o mp l a i n t  i s  r e s o l v e d  i n  t h i s  m a n n e r ,  t h e  

T i t l e  I X  C o o r d i n a t o r  s h a l l  c o n t a c t  t h e  c o m p l a i n a n t  t o  d e t e r m i n e  i f  t h e  r e s o l u t i o n  

o f  t h e  ma t t e r  r e m a i n s  a c c e p t a b l e .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d ,  o r  i f  t h e  i n d i v i d u a l  

d o e s  n o t  b e l i e v e  t h e  r e s o l u t i o n  r e m a i n s  a c c e p t a b l e  w i t h i n  2 0  d ay s  a f t e r  t h e  

i n f o r m a l  r e s o l u t i o n  d o c u me n t  i s  ex e c u t e d ,  t h e  i n d i v i d u a l  o r  t h e  T i t l e  I X  

C o o r d i n a t o r  m a y  p r o ce e d  w i t h  t h e  f o r m a l  co mp l a i n t  p r o c e s s .  
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 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c cu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e  

p r o mp t ,  r e med i a l  a c t i o n  t o  p r ev en t  i t s  r eo ccu r r en c e .   T h e  d i s t r i c t  p r o h i b i t s  

r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  o p p o s i n g  d i s c r i mi n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  co mp l a i n t  p r o c e s s ;  o r  m a k i n g  a  

c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  

o r  a p p e a l .  

 Us e  o f  t h i s  co mp l a i n t  p r o c ed u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  a n y  

o t h e r  r e m e d i e s  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  co mp l a i n t  w i t h  t h e  O f f i c e  f o r  C i v i l  

R i g h t s  o f  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  E q u a l  E m p l o y m e n t  O p p o r t u n i t y  

C o m m i s s i o n ,  o r  t h e  K a n s a s  H u ma n  R i g h t s  C o m m i s s i o n .  

 I n i t i a t i o n  o f  a  co mp l a i n t  o f  s e x u a l  h a r a s s m e n t  i n  g o o d  f a i t h  wi l l  n o t  

a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e m p l o y e e ,  n o r  w i l l  i t  a f f e c t  h i s  

o r  h e r  c o mp en s a t i o n .   A n y  a c t  o f  r e t a l i a t i o n  o r  d i s c r i mi n a t i o n  a g a i n s t  a n y  p e r so n  

w h o  h a s  f i l e d  a  c o mp l a i n t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c i p a t e d  i n  a n y  

i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  s e x  d i s c r i m i n a t i o n  i n c l u d i n g  

s e x u a l  h a r a s s m e n t  i s  p r o h i b i t e d .   An y  p e r s o n  wh o  r e t a l i a t e s  i s  s u b j e c t  t o  

i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y me n t .  

 T o  t h e  e x t e n t  p o s s i b l e  w h i l e  s t i l l  f o l l o w i n g  t h e  a b o v e  p r o c e d u r e s ,  

c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  t h e  i n v e s t i g a t i o n  an d  r e s o l u t i o n  o f  

a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  mu s t  b e  b a l a n c e d  w i t h  t h e  d i s t r i c t ’ s  

o b l i g a t i o n  t o  co n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  p r o v i d e  su p po r t i v e  me a su r e s  t o  

b o t h  p a r t i e s ,  t o  t a k e  ap p r o p r i a t e  co r r e c t i v e  a c t i o n ,  an d  t o  p r o v i d e  d u e  p r o c e s s  t o  

t h e  c o m p l a i n a n t  a n d  t h e  r e s p o n d e n t .  
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 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s ex u a l  h a r a s s me n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  su m m a r y  o f  t h i s  p o l i c y  a n d  t h e  c o m p l a i n t  p r o ce d u r e s  i n c l u d i n g  h o w  t o  

r e p o r t  o r  f i l e  a  f o r m a l  c o m p l a i n t  o f  s e x  d i s c r i mi n a t i o n  o r  s e x u a l  h a r a s s me n t  s h a l l  

b e  p o s t e d  i n  e a c h  d i s t r i c t  f a c i l i t y ,  s h a l l  b e  p u b l i s h ed  i n  e m p l o y e e  h a n d b o o k s ,  a n d  

o n  t h e  d i s t r i c t ’ s  w e b s i t e  a s  d i r ec t e d  b y  t h e  T i t l e  I X  C o o r d i n a to r .   N o t i f i c a t i o n  o f  

t h e  p o l i c y  may  i n c l u d e  p o s t i n g  i n f o r m a t i o n  n o t i c e s ,  p u b l i s h i n g  i n  l o c a l  

n e w s p ap e r s ,  p u b l i s h i n g  i n  n e w s p a p e r s  a n d  m a g a z i n e s  o p e r a t e d  b y  t h e  s c h o o l ,  o r  

d i s t r i b u t i n g  me m o r a n d a  o r  o t h e r  w r i t t e n  c o m m u n i c a t i o n s  t o  s t u d en t s  a n d  

e m p l o y e e s .  I n  a d d i t i o n ,  t h e  d i s t r i c t  i s  r e q u i r e d  t o  i n c l u d e  a  s t a t e me n t  o f  

n o n d i s c r i m i n a t o r y  po l i c y  i n  an y  b u l l e t i n s ,  an n o u n c e m e n t s ,  p u b l i c a t i o n s ,  c a t a l o g s ,  

a p p l i c a t i o n  f o r m s ,  o r  o t h e r  r e c ru i t me n t  ma t e r i a l s  t h a t  a r e  mad e  av a i l ab l e  t o  

p a r t i c i p a n t s ,  s t u d e n t s ,  a p p l i c a n t s ,  o r  e m p l o y e e s .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  8 / 9 8 ;  7 / 0 3 ;  6 / 0 4 ;  4 / 0 7 ;  6 / 1 5 ;  1 2 / 1 8 ;  0 6 / 2 0 ;  7 / 2 0  
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G A A D  C h i l d  A b u s e  ( S e e  J C A C  a n d  J G E C )  G AA D  

 An y  d i s t r i c t  e m p l o y e e  w h o  h a s  r e a s o n  t o  k n o w  o r  s u s p e c t  a  c h i l d  h a s  b e e n  

i n j u r e d  a s  a  r e s u l t  o f  p h y s i c a l ,  m e n t a l  o r  e m o t i o n a l  a b u s e  o r  n e g l e c t  o r  s ex u a l  

a b u s e ,  sh a l l  p r o mp t l y  r e p o r t  t h e  m a t t e r  t o  t h e  l o c a l  K a n s a s  D e p a r t men t  f o r  

C h i l d r e n  a n d  F a m i l i e s  ( D C F )  o f f i c e  o r  t o  t h e  l o c a l  l a w  e n f o r c e men t  ag e n cy  i f  t he  

D C F  o f f i c e  i s  n o t  o p e n .   E m p l o y e e s  m a y  f i l e  a  r e p o r t  o f  su sp e c t e d  ab u s e  

a n o n y mo u s l y  t o  e i t h e r  D C F  b y  p h o n i n g  1 - 8 0 0 - 9 2 2 - 5 3 3 0  o r  t o  l o c a l  l a w  

e n f o r c e me n t  o f f i c i a l s .   T h e  C o d e  f o r  C a r e  o f  C h i l d r en  a l s o  p r o v i d e s  c i v i l  

i m m u n i t y  f r o m  p r o s e c u t i o n  i f  t h e  r e p o r t  i s  m a d e  i n  g o o d  f a i t h .  

 T h e  e m p l o y e e  m a k i n g  t h e  r e p o r t  w i l l  n o t  c o n t a c t  t h e  c h i l d ’ s  f a m i l y  o r  

a n y  o t h e r  p e r s o n s  t o  d e t e r mi n e  t h e  c au s e  o f  t h e  su s p ec t ed  ab u se  o r  n eg l e c t .  

 DC F  o r  L a w  E n f o r c e me n t  A c c e s s  t o  S t u d e n t s  o n  S c h o o l  P r e m i s e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a l l o w  a  s t u d e n t  t o  b e  i n t e r v i e w e d  b y  D C F  o r  

l a w  e n f o r c e me n t  r e p r e s e n t a t i v e s  o n  s c h o o l  p r e mi s e s  t o  i n v e s t i g a t e  su sp e c t e d  ch i l d  

a b u s e  a n d  s h a l l  a c t  a s  ap p r o p r i a t e  t o  f a c i l i t a t e  t h e  a g e n c y ’ s  a c c e s s  t o  t h e  ch i l d  

a n d  t o  p r o t e c t  t h e  s t u d en t ’ s  i n t e r e s t s  d u r i n g  t h e  p r o c e s s .   S t a t e  l a w  g r an t s  t h e  

i n v e s t i g a t i n g  a g e n c y  t h e  au t h o r i t y  t o  d e t e r m i n e  w h e t h e r  a  s c h o o l  e m p l o y e e  m a y  

b e  p r e s e n t  wh i l e  t h e  i n t e r v i e w  i s  b e i n g  c o n d u c t e d ,  t a k i n g  i n t o  a c c o u n t  t h e  ch i l d ’ s  

b e s t  i n t e r e s t s .   I f  a s k e d  t o  s i t  i n  o n  t h e  i n t e r v i e w  b y  t h e  ag en cy  r e p r e sen t a t i v e  

c o n d u c t i n g  i t ,  t h e  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  t h e r e o f  s h a l l  o b l i g e  s u c h  r e q u e s t  

i n  o r d e r  t o  p r o v i d e  co mf o r t  t o  t h e  c h i l d  t h r o u g h o u t  t h e  p r o c e s s  an d  t o  f a c i l i t a t e  

t h e  i n v e s t i g a t i o n .  

 C o o p e r a t i o n  B e t w e e n  S c h o o l  a n d  A g e n c i e s  

 P r i n c i p a l s  s h a l l  w o r k  w i t h  D C F  an d  l a w  e n f o r c e me n t  a g e n c i e s  t o  d e v e l o p  

a  p l a n  o f  c o o p e r a t i o n  f o r  i n v e s t i g a t i n g  r e p o r t s  o f  s u s p e c t e d  c h i l d  ab u s e  o r  n e g l e c t .   

T o  t h e  e x t e n t  t h a t  s a f e t y  i s  n o t  c o mp r o mi s e d ,  l aw  e n f o r c e me n t  o f f i c e r s
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G AA D  Ch i l d  Ab u s e  G AA D- 2  

i n v e s t i g a t i n g  c o m p l a i n t s  o f  s u s p e c t ed  c h i l d  ab u s e  o r  n e g l e c t  o n  s c h o o l  p r o p e r t y  

s h a l l  n o t  b e  i n  u n i f o r m .   

 R e p o r t i n g  P r o c e d u r e  

 T h e  e mp l o y ee  sh a l l  p r o mp t l y  r ep o r t  t o  t h e  l o c a l  D C F  o f f i c e  o r  l aw  

en f o r c e me n t  i f  DC F  i s  c l o s ed .   I t  i s  r e co m me n d ed  t h e  b u i l d i n g  ad mi n i s t r a t o r  a l s o  

b e  n o t i f i e d  a f t e r  t h e  r e p o r t  i s  m a d e .  

 I f  t h e  b u i l d i n g  p r i n c i p a l  h a s  b e e n  n o t i f i e d ,  t h e  p r i n c i p a l  sh a l l  

i m m e d i a t e l y  n o t i f y  t h e  s u p e r i n t e n d en t  t h a t  t h e  i n i t i a l  r e p o r t  t o  D C F  h a s  b e e n  

m a d e .   I f  a p p r o p r i a t e ,  t h e  p r i n c i p a l  m a y  c o n f e r  w i t h  t h e  s c h o o l ' s  so c i a l  wo r k e r ,  

g u i d a n c e  c o u n s e l o r  o r  p s y ch o l o g i s t .   A t  n o  t i m e  sh a l l  t h e  p r i n c i p a l  o r  a n y  o t h e r  

s t a f f  m e m b e r  p r e v e n t  o r  i n t e r f e r e  w i t h  t h e  ma k i n g  o f  a  s u s p e c t ed  c h i l d  ab u s e  

r e p o r t .  

 I f  a v a i l ab l e ,  t h e  f o l l o w i n g  i n f o r m a t i o n  s h a l l  b e  g i v e n  b y  t h e  p e r so n  

m a k i n g  t h e  i n i t i a l  r e p o r t :   n a m e ,  ad d r e s s  a n d  a g e  o f  t h e  s t u d e n t ;  n a m e  a n d  a d d r e s s  

o f  t h e  p a r e n t s  o r  g u a r d i a n s ;  n a t u r e  a n d  e x t en t  o f  i n j u r i e s  o r  d e s c r i p t i o n  o f  n e g l e c t  

o r  ab u s e ;  a n d  a n y  o t h e r  i n f o r m a t i o n  t h a t  m i g h t  h e l p  e s t a b l i s h  th e  c a u s e  o f  t h e  

c h i l d ’ s  co n d i t i o n .  

 An y  p e r s o n a l  i n t e r v i e w  o r  p h y s i ca l  i n s p e c t i o n  o f  t h e  ch i l d  b y  a n y  s c h o o l  

e m p l o y e e  s h a l l  b e  c o n d u c t e d  i n  an  a p p r o p r i a t e  ma n n e r  w i t h  an  a d u l t  w i t n e s s  

p r e s e n t .  

 S t a t e  l a w  p r o v i d e s  t h a t  an y o n e  ma k i n g  a  r e p o r t  i n  g o o d  f a i t h  a n d  w i t h o u t  

m a l i c e  sh a l l  b e  i m m u n e  f r o m  a n y  c i v i l  l i a b i l i t y  t h a t  m i g h t  o t h e r w i s e  b e  i n cu r r e d  

o r  i m p o s e d .  

 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G AA D  Ch i l d  Ab u s e  G AA D- 3  

 An n u a l  T r a i n i n g  

 An n u a l  t r a i n i n g  f o r  a l l  s c h o o l  e m p l o y e e s  o n  c h i l d  a b u se  a n d  n eg l e c t  

r e p o r t i n g  r e q u i r e m e n t s  s h a l l  b e  p r o v i d ed ,  an d  d o c u m e n t a t i o n  o f  t h e  t r a i n i n g  s h a l l  

b e  m a i n t a i n e d .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 / 0 7 ;  1 1 / 1 0 ;  8 / 1 2 ;  1 0 / 1 2 ;  1 1 /1 2 ;  6 / 2 0  
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G A OC  T o b a cco - F r ee  S ch o o l  G ro u n d s  f o r  S t a f f  G A OC  
 ( S e e  J C D A A  a n d  K M A )  
  

 T h e  u s e ,  p o s s e s s i o n ,  o r  p r o mo t i o n  o f  an y  t o b a c c o  p r o d u c t  b y  s t a f f  m e m b e r s  

i s  p r o h i b i t e d  a t  a l l  t i m e s  i n  a ny  d i s t r i c t  f a c i l i t y ;  i n  s c h o o l  v e h i c l e s ;  a t  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  o r  ev e n t s ;  an d  o n  s c h o o l  o w n e d  o r  o p e r a t e d  

p r o p e r t y .   

 T h e  f o l l o w i n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .   

 “T o b ac c o  p r o d u c t ”  me a n s  an y  p r o d u c t  t h a t  i s  m a d e  f r o m  o r  d e r i v e d  f r o m  

t o b a c c o ,  o r  t h a t  c o n t a i n s  n i c o t i n e ,  t h a t  i s  i n t en d ed  f o r  h u ma n  c o n s u mp t i o n  o r  i s  

l i k e l y  t o  b e  co n su me d ,  wh e t h e r  s mo k ed ,  h ea t ed ,  ch ew ed ,  ab s o r b ed ,  d i s so l v ed ,   

i n h a l e d ,  o r  i n g e s t e d  b y  a n y  o t he r  m e a n s ,  i n c l u d i n g ,  b u t  n o t  l i mi t e d  t o ,  e l e c t r o n i c  

n i c o t i n e  d e l i v e r y  s y s t e m ( h e r ea f t e r  “ E N D S ” ) ,  c i g a r e t t e s ,  c i g a r s ,  p i p e  t o b a c c o ,  

c h e w i n g  t o b a c c o ,  sn u f f ,  o r  s n u s .  T o b ac c o  p r o d u c t  a l s o  m e a n s  a n y  co mp o n en t  o r  

a c c e s s o r y  u s e d  i n  t h e  c o n su mp t i o n  o f  a  t o b a c c o  p r o d u c t ,  su c h  a s  f i l t e r s ,  r o l l i n g  

p a p e r s ,  p i p e s ,  ch a r g i n g  d e v i c e s ,  c a r t r i d g e s ,  an d  an y  su b s t a n c e  u s ed  i n  E ND S ,  

w h e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  T h i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F D A -

a p p r o v e d  n i c o t i n e  r e p l a c e m e n t  t he r a p i e s  i n c l u d i n g  t r a n sd e r ma l  n i co t i n e  p a t ch e s ,  

n i c o t i n e  g u m,  a n d  n i c o t i n e  l o z e n g e s  p r e s c r i b e d  t o  t h e  e mp l o y e e  b y  a  me d i ca l  

p r a c t i t i o n e r  o r  o b t a i n ed  o v e r  t h e  c o u n t e r  a n d  u s e d  i n  a c c o r d a n c e  w i t h  l a b e l  

r e q u i r e m e n t s .  

 “E l e c t r o n i c  n i co t i n e  d e l i v e r y  sy s t e m”  o r  “ ( E N DS ) ”  me a n s  a n y  d ev i c e  t h a t  

d e l i v e r s  a  v a p o r i z e d  s o l u t i o n  ( i n c l u d i n g  n i c o t i n e ,  T H C ,  o r  a n y  o t h e r  s u b s t a n c e )  

b y  me an s  o f  c a r t r i d g e s  o r  o t h e r  c h e mi c a l  d e l i v e r y  s y s t e ms .  S u c h  d e f i n i t i o n  s h a l l  

i n c l u d e ,  b u t  ma y  n o t  b e  l i m i t ed  t o ,  a n y  e l e c t r o n i c  c i g a r e t t e ,  v a p e  p en ,  h o o k a h  p en ,  

c i g a r ,  c i g a r i l l o ,  p i p e ,  o r  p e r s o n a l  v ap o r i z e r .  E ND S  a r e  n o t  F D A- a p p r o v e d  n i c o t i n e  

r ep l a ce me n t  t h e r ap y  d ev i c e s .  
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 “P r o mo t i o n ”  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  t o ,  p r o d u c t  a d v e r t i s i n g  v i a  b r a n d e d  

g e a r ,  b ag s ,  c l o t h i n g ,  an y  p e r s o n a l  a r t i c l e s ,  s i g n s ,  s t r u c t u r e s ,  v e h i c l e s ,  f l y e r s ,  o r  

a n y  o t h e r  m a t e r i a l s .  

 

A p p r o v e d :   

K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7 ;  6 / 1 3 ;  6 / 1 6 ;  1 2 / 1 8 ;  6 / 1 2  
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H A E  B o a r d  N e g o t i a t i n g  Re p r e se n t a t i v e s  H AE  

 T h e  b o a r d  sh a l l  s e l ec t  a s  i t s  r e p r e s e n t a t i v e ( s )  t h o s e  p e r s o n ( s )  t h e  b o a r d  

f e e l s  w i l l  b e s t  r ep r e s e n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E a ch  y e a r  t h e  b o a r d  sh a l l  d e s i g n a t e  i t s  r e p r e s en t a t i v e ( s )  f o r  t h e  p u r p o s e  

o f  n e g o t i a t i n g  d u r i n g  t h e  c u r r e n t  s c h o o l  y e a r .   T h e  su p e r i n t e n d e n t  a n d  t h e  b o a r d  

p r e s i d e n t  s h a l l  m a k e  r e c o m m e n d a t i o n s  t o  t h e  b o a r d  r e g a r d i n g  w h o  sh a l l  b e  t h e  

c h i e f  n eg o t i a t o r  f o r  t h e  b o a r d  a n d  o t h e r  m e m b e r s  o f  t h e  n e g o t i a t i n g  t e a m .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  4 / 0 7 ;  6 / 2 0  
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I C  E d u c a t i o n a l  P r o g ra m ( S ee  I D ,  I D A A,  I DA B ,  I D A C  an d  I J )  IC  

 T h e  a cad e mi c  p r o g r a m sh a l l  a s s i s t  s t u d e n t s  t o  g r o w  i n t e l l e c t u a l l y ,  t o  

m a s t e r  t h e  cu r r i c u l u m  o b j e c t i v e s ,  an d  t o  p r ep a r e  f o r  f u r t h e r  e d u c a t i o n  o r  t r a i n i n g .   

T h e  b o a r d  s h a l l  c o n s i d e r  t h e  d i s t r i c t ' s  b a s i c  ed u c a t i o n a l  p r o g r a m e a c h  y e a r .   An d ,  

w h e n  a p p r o v e d ,  t h e  p r o g r a m  s h a l l  c o n s t i t u t e  t h e  d i s t r i c t ' s  b a s i c  c u r r i c u l u m.  

 C u r r i cu l a r  Of f e r i n g s  

 An  o u t l i n e  o f  e a c h  cu r r i c u l a r  o f f e r i n g  a n d  t h e  l e a r n i n g  o b j e c t i v e s  t o  b e  

m a s t e r e d  sh a l l  b e  d e v e l o p e d .  W h e n  a p p r o v e d  b y  t h e  b o a r d ,  t h e y  sh a l l  b e co me  a  

p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s  b y  r e f e r e n c e .  

 E d u c a t i o n a l  G o a l s  a n d  O b j e c t i v e s  

 D i s t r i c t  e d u c a t i o n a l  g o a l s  a n d  c u r r i c u l u m o b j e c t i v e s  f o r  t h e  b a s i c  

e d u c a t i o n a l  p r o g r a m  s h a l l  b e  o n  f i l e  i n  t h e  d i s t r i c t  o f f i c e ,  an d  a v a i l ab l e  f o r  

i n s p e c t i o n  u p o n  r e q u e s t .  

 Ad d i t i o n a l  E d u c a t i o n a l  P r o g r a m s  

 Ad d i t i o n a l  e d u c a t i o n a l  p r o g r a m s  sh a l l  b e  i n  o n e  o f  t h e  f o l l o w i n g  

c a t e g o r i e s :  

 S p e c i a l  P r o g r a m s  ( I D A A ) ,  S u p p o r t  P r o g r a m s  ( I D A B )  a n d  E x c e p t i o na l  

P r o g r a m s  ( I D A C ) .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  0 4 / 0 7 ;  6 / 1 0 ;  6 / 2 0  
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I J  E v a l u a t i o n  o f  I n s t r u c t i o n a l  P ro g r a m     I J  
 ( S e e  I C ,  I C A A,  I D ,  an d  I I )  

 T h e  su p e r i n t e n d e n t  m a y  d ev e l o p  g u i d e l i n e s  t o  ev a l u a t e  t h e  i n s t r u c t i o n a l  

p r o g r a m .   T h i s  e v a l u a t i o n  m a y  b e  p a r t  o f  t h e  d i s t r i c t ' s  s c h o o l  i mp r o v e m e n t  e f f o r t s .  

 T h e  su p e r i n t e n d e n t  m a y  e s t a b l i s h  s p e c i a l  c u r r i cu l u m co m m i t t e e s  t o  s t u d y  

t h e  d i s t r i c t ' s  i n s t r u c t i o n a l  p r o g r a m  o n  a  r e g u l a r  s c h e d u l e .   T h e  s u p e r i n t e n d en t  

m a y  r e q u i r e  r e p o r t s  f r o m  t h e s e  c o m m i t t e e s  wh i c h  ma y  i n c l u d e  t h e  c o mmi t t e e ' s  

r e c o m m e n d a t i o n s  f o r  i mp r o v e m e n t ,  m o d i f i c a t i o n ,  o r  e l i m i n a t i o n  o f  a n y  p a r t  o f  t h e  

i n s t r u c t i o n a l  p r o g r a m .   T h e  s u p e r i n t e n d en t  ma y  s u b mi t  a  c o mp r e h e n s i v e  r e p o r t  

f r o m  t h e  c o m m i t t e e s  t o  t h e  b o a r d .   

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7 ;  6 / 1 2 ;  6 / 1 9 ;  6 / 2 0  
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J CD A A  T o b a cco - F r ee  S ch o o l  G ro u n d s  f o r  S t u d en t s  J CD A A  

 ( S e e  G AO C  an d  K M A)  

 T h e  u s e ,  p o s s e s s i o n ,  o r  p r o mo t i o n  o f  an y  t o b a c c o  p r o d u c t  b y  any  s t u d e n t  i s  

p r o h i b i t e d  a t  a l l  t i m e  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s c h o o l  v e h i c l e s ;  a t  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  o r  ev e n t s ;  an d  o n  s c h o o l  o w n e d  o r  o p e r a t e d  

p r o p e r t y .  

 S t u d e n t  v i o l a t i o n s  w i l l  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n s  a s  o u t l i n e d  b y  b o a r d  

p o l i c y  a n d / o r  s t u d e n t  h a n d b o o k s .  D i s c i p l i n a r y  a c t i o n s  ma y  i n c l u d e  

p a r e n t / g u a r d i a n  n o t i f i c a t i o n ,  p a r t i c i p a t i o n  i n  a  t o b a c c o  an d  e l e c t r o n i c  n i c o t i n e  

d e l i v e r y  s y s t e m s  e d u c a t i o n  p r o g ra m,  r e f e r r a l  t o  a  c e s s a t i o n  p r og r a m ,  a n d / o r  

c o m m u n i t y  s e r v i c e .  S t u d e n t  v i o l a t i o n s  m a y  b e  r e p o r t e d  t o  l a w  e n f o r c e me n t  i f  u s e  

o r  p o s s e s s i o n  i s  d e e m e d  t o  b e  i l l e g a l .  

 T h e  f o l l o w i n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .  

 “T o b ac c o  p r o d u c t ”  me a n s  an y  p r o d u c t  t h a t  i s  m a d e  f r o m  o r  d e r i v e d  f r o m  

t o b a c c o ,  o r  t h a t  c o n t a i n s  n i c o t i n e ,  t h a t  i s  i n t en d ed  f o r  h u ma n  c o n s u mp t i o n  o r  i s  

l i k e l y  t o  b e  c o n s u me d ,  w h e t h e r  s mo k e d ,  h e a t e d ,  ch ew e d ,  ab s o r b e d ,  d i s s o l v ed ,  

i n h a l e d ,  o r  i n g e s t e d  b y  a n y  o t he r  m e a n s ,  i n c l u d i n g ,  b u t  n o t  l i mi t e d  t o ,  e l e c t r o n i c  

n i c o t i n e  d e l i v e r y  s y s t e m ( h e r ea f t e r  “ E N D S ” ) ,  c i g a r e t t e s ,  c i g a r s ,  p i p e  t o b a c c o ,  

c h e w i n g  t o b a c c o ,  sn u f f ,  o r  s n u s .  T o b ac c o  p r o d u c t  a l s o  m e a n s  a n y  co mp o n en t  o r  

a c c e s s o r y  u s e d  i n  t h e  c o n su mp t i o n  o f  a  t o b a c c o  p r o d u c t ,  su c h  a s  f i l t e r s ,  r o l l i n g  

p a p e r s ,  p i p e s ,  ch a r g i n g  d e v i c e s ,  c a r t r i d g es ,  an d  an y  su b s t an ce s  u s ed  i n  E ND S ,  

w h e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  T h i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F D A -

a p p r o v e d  n i c o t i n e  r e p l a c e m e n t  t he r a p i e s  i n c l u d i n g  t r a n sd e r ma l  n i co t i n e  p a t ch e s ,  

n i c o t i n e  g u m,  a n d  n i c o t i n e  l o z e n g e s  p r e sc r i b e d  t o  t h e  s t u d e n t  b y  a  med i c a l  

p r a c t i t i o n e r  o r  o b t a i n ed  o v e r  t h e  c o u n t e r  a n d  u s e d  i n  a c c o r d a n c e  w i t h  l a b e l  

r e q u i r e m e n t s .  
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 “E l e c t r o n i c  n i co t i n e  d e l i v e r y  sy s t e m”  o r  “ ( E N DS ) ”  me a n s  a n y  d ev i c e  t h a t  

d e l i v e r s  a  v a p o r i z e d  s o l u t i o n  ( i n c l u d i n g  n i c o t i n e ,  T H C ,  o r  a n y  o t h e r  s u b s t a n c e )  

b y  me a n s  o f  c a r t r i d g e  o r  o t h e r  c h e mi ca l  d e l i v e r y  s y s t e ms .  S u c h  d e f i n i t i o n  s h a l l  

i n c l u d e ,  b u t  ma y  n o t  b e  l i m i t ed  t o ,  a n y  e l e c t r o n i c  c i g a r e t t e ,  v a p e  p en ,  h o o k a h  p en ,  

c i g a r ,  c i g a r i l l o ,  p i p e ,  o r  p e r s o n a l  v ap o r i z e r .  E ND S  a r e  n o t  F D A- a p p r o v e d  n i c o t i n e  

r ep l a ce me n t  t h e r ap y  d ev i c e s .  

 “P r o mo t i o n ”  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  t o ,  p r o d u c t  a d v e r t i s i n g  v i a  b r a n d e d  

g e a r ,  b ag s ,  c l o t h i n g ,  an y  p e r s o n a l  a r t i c l e s ,  s i g n s ,  s t r u c t u r e s ,  v e h i c l e s ,  f l y e r s ,  o r  

a n y  o t h e r  m a t e r i a l s .  

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  7 / 9 6 ;  9 / 9 7 ;  4 / 0 7 ;  6 / 1 3 ;  6 / 1 6 ;  1 2 / 1 8 ;  6 / 2 0  
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J G E C  S e x u a l  H a r a s s m e n t  ( S e e  G AA C ,  GA A D,  G AF ,  J D DC  an d  K N)  J G E C  

 T h e  b o a r d  o f  e d u ca t i o n  i s  co m m i t t ed  t o  p r o v i d i n g  a  p o s i t i v e  a nd  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n me n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s me n t .   T h e  d i s t r i c t  d o e s  n o t  d i s c r i mi n a t e  o n  

t h e  b a s i s  o f  s e x  i n  a d m i s s i o n s ,  e mp l o y me n t ,  o r  t h e  e d u c a t i o n a l  p r o g r a m s  o r  

a c t i v i t i e s  i t  o p e r a t e s  a n d  i s  p r o h i b i t e d  b y  T i t l e  I X  f r o m en g a g i n g  i n  su c h  

d i s c r i m i n a t i o n .  D i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t ,  

w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   D i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  o f  

e m p l o y e e s  o r  s t u d en t s  o f  t h e  d i s t r i c t  b y  b o a r d  me mb er s ,  a d m i n i s t r a t o r s ,  l i c e n s e d  

a n d  c l a s s i f i e d  p e r s o n n e l ,  s t u d en t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  

o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  an d  t h e  K a n s a s  A c t  Ag a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  an d  a t  a l l  s c h o o l -

s p o n s o r e d  ac t i v i t i e s ,  p r o g r a m s ,  o r  e v e n t s  w i t h i n  t h e  U n i t e d  S t a t e s .   S ex u a l  

h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  wh e t h e r  

o r  n o t  t h e  h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v en d o r ,  e t c . )  t o  s ex u a l l y  h a r a s s  an y  s t u d en t ,  e m p l o y ee ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e mp l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  i n v e s t i g a t e  

o r  r e f e r  f o r  i n v e s t i g a t i o n ,  an y  c o mp l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  o f  t h i s  

p o l i c y .  
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 S e x u a l  h a r a s s m e n t  sh a l l  i n c l u d e  co n d u c t  o n  t h e  b a s i s  o f  s e x  i n v o l v i n g  

o n e  o r  mo r e  o f  t h e  f o l l o w i n g :   ( 1 )  A  d i s t r i c t  e m p l o y e e  c o n d i t i o n i n g  t h e  p r o v i s i o n  

o f  an  a i d ,  b e n e f i t ,  o r  s e r v i c e  o f  t h e  d i s t r i c t  o n  a n  i n d i v i d u a l ’ s  p a r t i c i p a t i o n  i n  

u n w e l c o m e d  s e x u a l  c o n d u c t ;  ( 2 )  u n w e l c o m e d  c o n d u c t  d e t e r m i n e d  b y  a  r e a s o n ab l e  

p e r so n  t o  b e  s o  s e v e r e ,  p e r v a s i v e ,  a n d  o b j e c t i v e l y  o f f e n s i v e  t h a t  i t  e f f e c t i v e l y  

d e n i e s  a  p e r s o n  e q u a l  a c ce s s  t o  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  p r o g r a m  o r  a c t i v i t y ;  o r  

( 3 )  s e x u a l  a s s a u l t ,  d a t i n g  v i o l e n c e ,  d o m e s t i c  v i o l e n c e ,  o r  s t a l k i n g .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  ma t e r i a l .   S e x u a l  h a r a s s me n t  m a y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   v e r b a l  

h a r a s s me n t  o r  ab u s e  o f  a  s ex u a l  n a t u r e ;  p r e s su r e  f o r  s ex u a l  a c t i v i t y ;  r e p e a t e d  

r e m a r k s  t o  a  p e r s o n  w i t h  s e x u a l  o r  d e m e a n i n g  i mp l i c a t i o n ;  u n w e lc o m e  t o u c h i n g ;  

o r  su g g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i mp l i e d  o r  

e x p l i c i t  t h r e a t s  c o n c e r n i n g  a  s t u d e n t ’ s  g r a d es ,  p a r t i c i p a t i o n  i n  ex t r a - c u r r i cu l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  w i t h  

k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   C o mp l a i n t s  

o f  s e x u a l  h a r a s s m e n t  w i l l  b e  p r o mp t l y  i n v e s t i g a t e d  an d  r e s o l v e d .  A n y  p e r s o n  m a y  

m a k e  a  v e r b a l  o r  wr i t t e n  r e p o r t  o f  s e x  d i s c r i m i n a t i o n  b y  an y  m e a n s  a n d  a t  an y  

t i m e .  

 ( P o s i t i o n  o r  n a m e ,  a d d r e s s ,  e m a i l  ad d r e s s ,  an d  p h o n e  n u mb er  o f  t h e  T i t l e  

I X  C o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  co o r d i n a t e  co mp l i a n c e  w i t h  

n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  co n t a i n e d  i n  T i t l e  I X  o f  t h e  E d u c a t i o n  

A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  r e g a r d i n g  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a n d  t h e  K an s a s  A c t  Ag a i n s t  D i s c r i mi n a t i o n .  
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I n f o r m a t i o n  c o n ce r n i n g  t h e  p r o v i s i o n s  o f  t h e s e  Ac t s ,  an d  t h e  r i g h t s  p r o v i d e d  

t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m t h e  T i t l e  I X  C o o r d i n a t o r .   I n q u i r i e s  ab o u t  t h e  

a p p l i c a t i o n  o f  T i t l e  I X  t o  t h e  d i s t r i c t  m a y  b e  r e f e r r e d  t o  t h e  T i t l e  I X  C o o r d i n a t o r ;  

t o  t h e  As s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i g h t s  a t  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  

O f f i c e  o f  C i v i l  R i g h t s ,  4 0 0  M a r y l a n d  A v e n u e ,  S W ,  W a s h i n g t o n  D . C .  2 0 2 0 2 - 1 1 0 0 ,  

( 8 0 0 ) 4 2 1 - 3 4 8 1 ,  o r  a t  O C R @ e d . g o v ;  o r  b o t h .  

 R e s p o n s e  t o  H a r a s s m e n t  C o m p l a i n t s  

 T h e  d i s t r i c t  t a k e s  a l l  r e p o r t s  o f  s e x u a l  h a r a s s m e n t  s e r i o u s l y  a n d  w i l l  

r e s p o n d  m e a n i n g f u l l y  t o  e v e r y  r ep o r t  o f  d i s c r i m i n a t i o n  b a s e d  o n  s e x ,  i n c l u d i n g  

s e x u a l  h a r a s s m e n t ,  o f  w h i c h  t h e  d i s t r i c t  h a s  a c tu a l  k n o w l e d g e .  An y  s t u d en t s  wh o  

b e l i e v e  t h a t  h e  o r  s h e  h a s  b e e n  s u b j e c t e d  t o  s e x u a l  h a r a s s me n t  s h o u l d  r e p o r t  t h e  

a l l e g ed  h a r a s s m e n t  t o  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  ad mi n i s t r a t o r ,  t h e  g u i d an ce  

c o u n s e l o r ,  t h e  T i t l e  I X  C o o r d i n a t o r ,  o r  a n o t h e r  l i c e n s e d  s t a f f  me mb er .   A l l  

e m p l o y e e s  r e c e i v i n g  r e p o r t s  o f  s e x u a l  h a r a s s m e n t  f r o m a  s t u d e n t  sh a l l  n o t i f y  t h e  

T i t l e  I X  C o o r d i n a t o r .  De f i n i t i o n s  

 T h e  f o l l o w i n g  d e f i n i t i o n s  a p p l y  t o  t h e  d i s t r i c t  i n  r e s p o n d i n g  t o  

co mp l a i n t s  o f  s ex u a l  d i s c r i mi n a t i o n  i n c l u d i n g  s e x u a l  h a r a s s m e n t  a s  d e f i n ed  b y  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t  Ag a i n s t  D i s c r i m i n a t i o n .  

 T h e  “ c o m p l a i n a n t ”  me a n s  an  i n d iv i d u a l  w h o  i s  a l l e g e d  t o  b e  a  v i c t i m  o f  

c o n d u c t  t h a t  co u l d  c o n s t i t u t e  s e x u a l  h a r a s s m e n t .   

 “D a t i n g  v i o l e n c e ”  m e a n s  v i o l e n c e  c o m m i t t e d  b y  a  p e r s o n  w h o  i s  o r  h a s  

b e e n  i n  a  s o c i a l  r e l a t i o n sh i p  o f  a  r o ma n t i c  o r  i n t i ma t e  n a t u r e  w i t h  t h e  v i c t i m  

wh e r e  t h e  ex i s t en c e  o f  su ch  a  r e l a t i o n sh i p  s h a l l  b e  d e t e r m i n ed  b a s e d  o n  a  
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c o n s i d e r a t i o n  o f  t h e  l e n g t h  o f  t h e  r e l a t i o n s h i p ,  t h e  t y p e  o f  r e l a t i o n s h i p ,  an d  t h e  

f r e q u e n c y  o f  i n t e r a c t i o n  b e t w e e n  t h e  p e r s o n s  i n v o l v e d .  

 T h e  “ d e c i s i o n - m a k e r ”  r e v i ew s  a l l  t h e  e v i d e n c e  a n d  p r e p a r e s  a n  i mp a r t i a l  

w r i t t e n  r e s p o n s i b i l i t y  d e t e r m i n a t i o n  a s  t o  w h e t h e r  t h e  a l l e g ed  c o n d u c t  o c c u r r e d  

a n d  p r o v i d e s  a n  o p p o r t u n i t y  f o r  t h e  p a r t i e s  a n d  t h e i r  r e p r e s e n t a t i v e s  t o  p r ep a r e  

w r i t t e n  q u e s t i o n s  t o  b e  an s w e r e d  b y  t h e  o t h e r  p a r t y .  T h e  d e c i s io n - m a k e r  sh a l l  n o t  

b e  t h e  T i t l e  I X  C o o r d i n a t o r  o r  i n v e s t i g a t o r .   

 “Do me s t i c  v i o l en c e ”  i n c l u d e s  c r i me s  o f  v i o l en c e  c o mmi t t ed  b y  a  p e r so n  

w h o  i s  a  c u r r e n t  o r  f o r m e r  sp o u se ,  p a r t n e r ,  p e r s o n  w i t h  w h o m  t h e  v i c t i m sh a r e s  a  

c h i l d ,  o r  wh o  i s  o r  h a s  c o h a b i t e d  w i t h  t h e  v i c t i m  a s  a  sp o u s e  o r  p a r t n e r ,  b y  a  

p e r so n  s i m i l a r l y  s i t u a t e d  t o  a  s p o u s e  o f  t h e  v i c t i m u n d e r  Ka n s a s  o r  ap p l i c a b l e  

f e d e r a l  l a w ,  o r  b y  an y  o t h e r  p e r s o n  a g a i n s t  a n  ad u l t  o r  y o u t h  v i c t i m h a v i n g  

p r o t e c t i o n  f r o m  s u c h  p e r s o n ’ s  a c t s  b y  K a n s a s  o r  a p p l i c a b l e  f e d e r a l  l a w .  

 A  “ f o r m a l  co mp l a i n t ”  m e a n s  a  d o c u me n t  f i l e d  b y  a  co mp l a i n a n t  o r  s i g n e d  

b y  t h e  T i t l e  I X  C o o r d i n a t o r  a l l eg i n g  s e x u a l  h a r a s s m e n t  a g a i n s t  a  r e s p o n d e n t  an d  

r e q u e s t i n g  t h a t  t h e  d i s t r i c t  i n v es t i g a t e  t h e  a l l eg a t i o n  o f  s e x u a l  h a r a s s me n t .  

 T h e  “ i n v e s t i g a t o r ”  i s  t h e  p e r s o n  w h o  c a r r i e s  o u t  t h e  i n v e s t i g a t i o n  a f t e r  

t h e  f o r m a l  co mp l a i n t  i s  f i l e d  a n d  c o n d u c t s  i n t e r v i e w s  o f  t h e  w i t n e s s e s ,  co l l e c t s  

a n d  d o c u m e n t s  e v i d e n c e ,  a n d  d r a f t s  a n  i n v e s t i g a t i v e  r ep o r t .  

 A  “ r e s p o n d e n t ”  i s  an  i n d i v i d u a l  w h o  h a s  b e e n  r e p o r t e d  t o  b e  t h e  

p e r p e t r a t o r  o f  c o n d u c t  t h a t  c o u l d  c o n s t i t u t e  s e x u a l  h a r a s s m e n t .  
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 “S ex u a l  a s s a u l t ”  m e a n s  a n  o f f e n s e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  n o n f o r c i b l e  

s e x  o f f e n s e  u n d e r  t h e  u n i f o r m  c r i m e  r e p o r t i n g  s y s t e m  o f  t h e  F e d e r a l  B u r e a u  o f  

I n v e s t i g a t i o n .   

 “S t a l k i n g ”  m e a n s  e n g a g i n g  i n  a  co u r s e  o f  c o n d u c t  d i r e c t e d  a t  a  sp e c i f i c  

p e r s o n  t h a t  wo u l d  c a u s e  a  r e a s o n a b l e  p e r so n  t o  f e a r  f o r  h i s  o r  h e r  s a f e t y  o r  t h e  

s a f e t y  o f  o t h e r s  o r  t o  s u f f e r  s u b s t a n t i a l  e m o t i o n a l  d i s t r e s s .  

 T h e  “T i t l e  I X  C o o r d i n a t o r ”  i s  t h e  i n d i v i d u a l  d e s i g n a t e d  a t  t h e  d i s t r i c t  

l e v e l  w h o  h a s  r e s p o n s i b i l i t y  t o  c o o r d i n a t e  co m p l i a n c e  w i t h  T i t l e  I X  o f  t h e  

E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  

r eg a r d i n g  d i s c r i mi n a t i o n  o n  t h e  b a s i s  o f  s ex ,  an d  t h e  K an sa s  Ac t  A g a i n s t  

D i sc r i mi n a t i o n .  T h e  T i t l e  I X  C o o r d i n a t o r ’ s  r e s p o n s i b i l i t i e s  i n c l u d e ,  b u t  a r e  n o t  

l i m i t e d  t o :  d ev e l o p i n g  m a t e r i a l s  a n d  e n s u r i n g  p r o f e s s i o n a l  d e v e l o p me n t  o c c u r s  

f o r  s t a f f  i n v o l v e d  i n  T i t l e  I X  c o mp l i a n c e ,  c r e a t i n g  s y s t e m s  t o  c e n t r a l i z e  r e c o r d s ,  

g a t h e r i n g  r e l e v an t  d a t a ,  c o n t a c t i n g  t h e  c o mp l a i n a n t  ( a n d / o r  p a r e n t s  o r  g u a r d i an s ,  

i f  ap p l i c a b l e )  o n c e  t h e  d i s t r i c t  h a s  a c t u a l  k n o w l e d g e  o f  a l l e g e d  s e x u a l  h a r a s s m e n t ,  

c o o r d i n a t i n g  t h e  i m p l e m e n t a t i o n  o f  su p p o r t i v e  me a s u r e s ,  s i g n i n g  a  f o r ma l  

c o m p l a i n t  t o  i n i t i a t e  a  g r i e v a n c e  p r o ce s s ,  an d  en su r i n g  a n y  r e m ed i e s  a r e  

i mp l e me n t ed .  

 T h e  T i t l e  I X  C o o r d i n a t o r ,  an y  i n v e s t i g a t o r ,  d e c i s i o n - m a k e r ,  o r  an y  p e r s o n  

w h o  f a c i l i t a t e s  a n  i n f o r m a l  r e s o l u t i o n  p r o c e s s  s h a l l  n o t  h a v e  a  co n f l i c t  o f  i n t e r e s t  

o r  b i a s  f o r  o r  ag a i n s t  t h e  co mp l a i n an t  o r  r e s p o n d e n t .  T h e s e  i n d i v i d u a l s  sh a l l  

r e c e i v e  t r a i n i n g  o n  t h e  d e f i n i t i o n  o f  s e x u a l  h a r a s s m e n t ;  t h e  s c o p e  o f  t h e  e d u c a t i o n  

p r o g r a m  a n d  a c t i v i t i e s ;  h o w  t o  co n d u c t  an  i n v e s t i g a t i o n ,  i n c l u d i n g  a p p e a l s  a n d  

i n f o r m a l  r e s o l u t i o n  p r o c e s s e s ;  an d  h o w  t o  s e r v e  i m p a r t i a l l y ,  i n c l u d i n g  b y  a v o i d i ng  
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p r e j u d g m e n t  o f  t h e  f a c t s ,  co n f l i c t s  o f  i n t e r e s t ,  a n d  b i a s .  D e c i s i o n - ma k e r s  s h a l l  

r e c e i v e  t r a i n i n g  o n  i s s u e s  o f  r e l e v a n c e  o f  q u e s t i o n s  an d  e v i d e n c e ,  i n c l u d i n g  w h e n  

q u e s t i o n s  an d  e v i d e n c e  a b o u t  t h e  co mp l a i n an t ’ s  s e x u a l  p r e d i s p o s i t i o n  o r  p r i o r  

s e x u a l  b e h av i o r  a r e  n o t  r e l e v a n t .   I n v e s t i g a t o r s  s h a l l  r e c e i v e  t r a i n i n g  o n  i s s u e s  o f  

r e l e v an c e  o f  q u e s t i o n s  an d  e v i d e n c e  i n  o r d e r  f o r  t h e m  t o  c r e a t e  i n v e s t i g a t i v e  

r e p o r t s  t h a t  f a i r l y  s u m m a r i z e  r e l e v a n t  e v i d e n c e .  

 An y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s me n t  o r  r e c e i v e s  a  

c o m p l a i n t  o f  h a r a s s me n t  f r o m  a n o t h e r  e mp l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  

c o m p l a i n t  t o  t h e i r  i m m e d i a t e  s u p e r v i s o r ,  b u i l d i n g  a d m i n i s t r a t o r ,  o r  T i t l e  I X  

C o o r d i n a t o r .  E m p l o y e e s  wh o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  i n c i d en t s  o f  s e x u a l  

h a r a s s me n t  t o  ap p r o p r i a t e  d i s t r i c t  o f f i c i a l s  ma y  f a c e  d i s c i p l i n a r y  a c t i o n .  D i s t r i c t  

o f f i c i a l s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  ap p r o p r i a t e  co r r e c t i v e  a c t i o n  i n  r e s p o n s e  

t o  c o mp l a i n t s  o f  s e x u a l  h a r a s s m e n t  ma y  a l so  f a c e  d i s c i p l i n a r y  a c t i o n .  

 C o mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u ms t a n c e s ,  t h e  a l l eg e d  b e h av i o r  co n s t i t u t e s  s ex u a l  h a r a s s me n t  

u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  ab o v e .   U n a c c e p t a b l e  s t u d en t  co n d u c t  m a y  o r  ma y  

n o t  co n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  an d  i t s  

s e v e r i t y ,  p e r v a s i v e n e s s ,  an d  p e r s i s t en c e .   B e h a v i o r s  wh i c h  a r e  u n a c c ep t ab l e  b u t  

d o  n o t  co n s t i t u t e  h a r a s s m e n t  m a y  p r o v i d e  g r o u n d s  f o r  d i s c i p l i n e  u n d e r  t h e  co d e  

o f  s t u d en t  c o n d u c t .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c cu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e  

p r o mp t ,  r e m e d i a l  a c t i o n  t o  s t o p  i t  a n d  p r e v e n t  i t s  r eo c c u r r en ce .  
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 T h e  T i t l e  I X  C o o r d i n a t o r  s h a l l  p r o mp t l y  r e s p o n d  i n  a  me a n i n g f u l  w a y  t o  

an y  r ep o r t s  o f  s ex u a l  d i s c r i mi na t i o n  i n c l u d i n g  s e x u a l  h a r a s s m e n t  o f  w h i ch  t h e  

d i s t r i c t  h a s  a c t u a l  k n o w l e d g e  a s  f o l l o w s :  

  C o n t a c t  t h e  c o m p l a i n a n t  w i t h i n  1 0  b u s i n e s s  d a y s  a n d  d i s cu s s  t h e  

a v a i l a b i l i t y  o f  s u p p o r t i v e  m e a s u r e s ,  w i t h  o r  w i t h o u t  t h e  f i l i n g  o f  a  

f o r ma l  co mp l a i n t ,  an d  co n s i d e r  t h e  c o mp l a i n an t ’ s  w i sh e s  a s  t o  

s u p p o r t i v e  m e a s u r e s ;  a n d  

  I n f o r m t h e  co mp l a i n an t  o f  t h e  r i g h t  t o  a  f o r ma l  co mp l a i n t  

i n v e s t i g a t i o n  c o n s i s t e n t  w i t h  T i t l e  I X  a n d  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s .  

 S u p p o r t i v e  M e a s u r e s  

 T h e  d i s t r i c t  w i l l  t r e a t  t h e  c o mp l a i n a n t  a n d  r e s p o n d e n t  e q u i t a b l y  b y  

o f f e r i n g  s u p p o r t i v e  m e a s u r e s .  T h e s e  n o n - d i s c i p l i n a r y  a n d  n o n - p un i t i v e  m e a s u r e s  

w i l l  b e  o f f e r e d  a s  a p p r o p r i a t e ,  a s  r e a s o n a b l y  a v a i l a b l e ,  an d  w i t h o u t  c o s t  t o  t h e  

c o m p l a i n a n t  o r  t h e  r e s p o n d e n t .   S u p p o r t i v e  m e a s u r e s  a r e  d e s i g n e d  t o  r e s t o r e  o r  

p r e s e r v e  e q u a l  a c c e s s  t o  t h e  e d u c a t i o n  p r o g r a m  o r  a c t i v i t y  w i t h o u t  u n r e a s o n ab l y  

b u r d e n i n g  t h e  o t h e r  p a r t y .  “S u p p o r t i v e  M e a s u r e s ”  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  

t o ,  m e a s u r e s  d e s i g n e d  t o  p r o t e c t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t e c t  t h e  d i s t r i c t ’ s  

e d u c a t i o n a l  e n v i r o n me n t ,  o r  t o  d e t e r  s e x u a l  h a r a s s me n t .   T h e s e  me a s u r e s  may  

i n c l u d e  c o u n s e l i n g ,  ex t e n s i o n s  o f  d e a d l i n e s  o r  c o u r s e - r e l a t e d  a d j u s t m e n t s ,  

m o d i f i c a t i o n s  o f  w o r k  o r  c l a s s  s c h e d u l e s ,  e s c o r t  s e r v i c e s ,  mu t u a l  r e s t r i c t i o n s  o n  

c o n t a c t  b e t we en  t h e  p a r t i e s ,  ch an g e s  i n  wo r k  l o c a t i o n s ,  l e a v e s  o f  ab s e n c e ,  

i n c r e a s e d  s e c u r i t y  a n d  mo n i t o r i n g ,  an d  o t h e r  s i m i l a r  me a su r e s .  T h e  T i t l e  I X  

C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  co o r d i n a t i n g  t h e  e f f e c t i v e  i mp l e m en t a t i o n  o f  

s u p p o r t i v e  m e a s u r e s .  
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 T h e  F o r m a l  C o m p l a i n t  

 No  i n v e s t i g a t i o n  o f  a l l e g e d  s e x u a l  h a r a s s m e n t  m a y  o c c u r  u n t i l  a f t e r  a  

f o r ma l  co mp l a i n t  h a s  b een  f i l e d .  

 A  f o r m a l  c o m p l a i n t  i s  a  d o c u me n t  f i l e d  b y  t h e  co mp l a i n an t  o r  s i g n ed  b y  

t h e  T i t l e  I X  C o o r d i n a t o r  a l l e g in g  s e x u a l  h a r a s s m e n t  an d  r e q u e s t i n g  a n  

i n v e s t i g a t i o n .  T h e  p r o c e d u r e s  f o r  f i l i n g  a  f o r m a l  c o mp l a i n t  a r e  a s  f o l l o w s :  

  At  t h e  t i me  o f  f i l i n g  a  f o r ma l  co mp l a i n t ,  a  c o mp l a i n an t  mu s t  b e  

p a r t i c i p a t i n g  i n  o r  a t t e m p t i n g  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  p r o g r a m  

o r  a c t i v i t y  o f  t h e  d i s t r i c t  co n c e r n i n g  w h i c h  t h e  f o r ma l  co mp l a in t  i s  

f i l ed .  

  A  f o r m a l  co mp l a i n t  sh o u l d  b e  f i l e d  i n  w r i t i n g  a n d  c o n t a i n  t h e  n a m e  

a n d  a d d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  c o m p l a i n t .   T h e  c o m p l a i n t  s h o u l d  

b r i e f l y  d e s c r i b e  t h e  a l l e g e d  v i o l a t i o n .   F i l i n g  o f  t h e  co mp l a i n t  w i t h  t h e  

T i t l e  I X  C o o r d i n a t o r  m a y  b e  d o n e  i n  p e r so n ,  b y  ma i l ,  o r  b y  e ma i l .   I f  

a n  i n d i v i d u a l  d o e s  n o t  w i s h  t o  f i l e  a  w r i t t e n  c o mp l a i n t ,  a n d  t he  m a t t e r  

h a s  n o t  b e e n  a d e q u a t e l y  r e s o l v e d ,  t h e  T i t l e  I X  C o o r d i n a t o r  m a y  i n i t i a t e  

t h e  c o m p l a i n t .   F o r m s  f o r  f i l i n g  w r i t t e n  co mp l a i n t s  a r e  a v a i l ab l e  i n  

e a c h  s c h o o l  b u i l d i n g  o f f i c e  a n d  t h e  c e n t r a l  o f f i c e .  

  A  c o mp l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  

o c c u r s ,  b u t  n o t  l a t e r  t h an  1 8 0  c a l e n d a r  d a y s  a f t e r  t h e  c o mp l a i n an t  

b e c o m e s  a w a r e  o f  t h e  a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  

b a s i s  f o r  t h e  c o mp l a i n t  i s  o n g o i n g .  

  A n  i n v e s t i g a t i o n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  co mp l a i n t .   I f  t h e  

c o m p l a i n t  i s  ag a i n s t  t h e  su p e r i n t e n d e n t ,  t h e  b o a r d  s h a l l  a p p o i n t  a n  
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i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  i n v es t i g a t i o n  s h a l l  b e  

c o n d u c t e d  b y  a  q u a l i f i e d  i n d i v i d u a l  d e s i g n a t e d  b y  t h e  T i t l e  I X  

C o o r d i n a t o r  o r  an o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   T h e  

i n v e s t i g a t i o n  s h a l l  b e  t h o r o u g h .   A l l  i n t e r e s t e d  p e r s o n s ,  i n c l ud i n g  t h e  

c o m p l a i n a n t  a n d  t h e  r e s p o n d e n t ,  w i l l  b e  a f f o r d e d  an  o p p o r t u n i t y  t o  

s u b mi t  w r i t t e n  o r  o r a l  e v i d e n c e  r e l e v a n t  t o  t h e  co m p l a i n t .  

 F o r m a l  C o m p l a i n t  N o t i c e  R e q u i r e m e n t s  

 Up o n  f i l i n g  o f  a  f o r m a l  c o m p l a i n t ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  

n o t i c e  t o  t h e  k n o w n  p a r t i e s  i n c l u d i n g :   

  N o t i c e  o f  t h e  a l l eg a t i o n s  o f  s e x u a l  h a r a s s m e n t  i n c l u d i n g  s u f f i c i e n t  

d e t a i l s  t o  p r e p a r e  a  r e s p o n s e  b e f o r e  a n y  i n i t i a l  i n t e r v i e w  i n c lu d i n g :  

o   t h e  i d e n t i t i e s  o f  t h e  p a r t i e s  i n v o l v e d ,  i f  k n o w n ;  

o   t h e  co n d u c t  a l l e g e d l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  a n d  

o  t h e  d a t e  a n d  l o c a t i o n  o f  t h e  a l l e g e d  i n c i d e n t ,  i f  k n o w n .  

  A n  ex p l a n a t i o n  o f  t h e  d i s t r i c t ’ s  i n v e s t i g a t i o n  p r o c e d u r e s ,  i n c lu d i n g  

a n y  i n f o r m a l  r e s o l u t i o n  p r o ce s s ;  

  A  s t a t e m e n t  t h a t  t h e  r e s p o n d e n t  i s  p r e s u me d  n o t  r e s p o n s i b l e  f o r  t h e  

a l l e g ed  c o n d u c t  a n d  t h a t  a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  w i l l  

b e  ma d e  b y  t h e  d e c i s i o n - m a k e r  a t  t h e  co n c l u s i o n  o f  t h e  i n v e s t i g a t i o n ;  

  N o t i c e  t o  t h e  p a r t i e s  t h e y  ma y  h a v e  a n  ad v i s o r  o f  t h e i r  ch o i c e  a n d  

m a y  i n s p e c t  a n d  r e v i e w  a n y  e v i d e n ce ;  a n d  

  N o t i c e  t o  t h e  p a r t i e s  o f  an y  p r o v i s i o n  i n  t h e  d i s t r i c t ’ s  c o d e  o f  c o n d u c t  

o r  p o l i c y  t h a t  p r o h i b i t s  k n o w i n g l y  m a k i n g  f a l s e  s t a t e me n t s  o r  

k n o w i n g l y  s u b mi t t i n g  f a l s e  i n f o r m a t i o n .  
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 I f ,  i n  t h e  c o u r s e  o f  a n  i n v e s t i g a t i o n ,  t h e  i n v e s t i g a t o r  d e c i d e s  t o  

i n v e s t i g a t e  a l l e g a t i o n s  a b o u t  t h e  c o mp l a i n an t  o r  r e s p o n d e n t  t h a t  a r e  n o t  i n c l u d ed  

i n  t h e  n o t i c e  i n i t i a l l y  p r o v i d e d ,  n o t i c e  o f  t h e  a d d i t i o n a l  a l l eg a t i o n s  sh a l l  b e  

p r o v i d e d  t o  k n o w n  p a r t i e s .  

 F o r m a l  C o m p l a i n t  I n v e s t i g a t i o n  P r o c e d u r e s  

 T o  e n s u r e  a  co mp l e t e  a n d  t h o r o u g h  i n v e s t i g a t i o n  a n d  t o  p r o t e c t  t h e  

p a r t i e s ,  t h e  i n v e s t i g a t o r  s h a l l :  

  E n s u r e  t h a t  t h e  p r e p o n d e r a n c e  o f  t h e  ev i d e n c e  b u r d e n  o f  p r o o f  a n d  t h e  

b u r d e n  o f  g a t h e r i n g  ev i d en c e  s u f f i c i e n t  t o  r e a c h  a  d e t e r m i n a t i o n  

r e g a r d i n g  r e s p o n s i b i l i t y  r e s t s  o n  t h e  d i s t r i c t  a n d  n o t  t h e  p a r t i e s ;  

  P r o v i d e  a n  e q u a l  o p p o r t u n i t y  f o r  t h e  p a r t i e s  t o  p r e s e n t  w i t n e s s e s  a n d  

e v i d e n c e ;  

  N o t  r e s t r i c t  e i t h e r  p a r t y ’ s  a b i l i t y  t o  d i s c u s s  t h e  a l l e g a t i o n s  u n d e r  

i n v e s t i g a t i o n  o r  t o  g a t h e r  a n d  p r e s e n t  r e l e v an t  e v i d e n c e ;  

  A l l o w  t h e  p a r t i e s  t o  b e  a c c o m p a n i ed  w i t h  an  a d v i s o r  o f  t h e  p a r t y ’ s  

c h o i c e ;  

  P r o v i d e  w r i t t e n  n o t i c e  o f  t h e  d a t e ,  t i me ,  l o c a t i o n ,  p a r t i c i p a n t s ,  an d  

p u r p o s e  o f  an y  i n t e r v i e w  o r  m e e t i n g  a t  wh i c h  a  p a r t y  i s  e x p e c t ed  t o  

p a r t i c i p a t e ;  

  P r o v i d e  t h e  p a r t i e s  e q u a l  a c c e s s  t o  r e v i e w  a l l  t h e  e v i d e n c e  c o l l e c t e d  

w h i ch  i s  d i r e c t l y  r e l a t e d  t o  t h e  a l l e g a t i o n s  r a i s e d  i n  a  f o r m a l  

c o m p l a i n t ,  i n c l u d i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  an d  t h e  o p p o r t u n i t y  t o  

r e s p o n d  t o  t h a t  e v i d e n c e  b e f o r e  a  d e t e r m i n a t i o n  i s  m a d e ;  
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  B e  i m p a r t i a l  an d  o b j e c t i v e l y  e v a l u a t e  a l l  r e l e v an t  ev i d e n c e  w i th o u t  

r e l y i n g  o n  s e x  s t e r e o t y p e s ;  

  N o t  h av e  co n f l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  ag a i n s t  co mp l a i n a n t s  o r  

r e s p o n d e n t s ;  

  N o t  m a k e  c r e d i b i l i t y  d e t e r m i n a t i o n s  b a s e d  o n  t h e  i n d i v i d u a l ’ s  s t a t u s  

a s  c o mp l a i n a n t ,  r e s p o n d e n t ,  o r  w i t n e s s .  

 F o r m a l  C o m p l a i n t  I n v e s t i g a t i o n  R e p o r t  

 T h e  i n v e s t i g a t o r  s h a l l  p r e p a r e  an  i n v e s t i g a t i v e  r e p o r t  t h a t  f a i r l y  

s u m m a r i ze s  r e l e v a n t  e v i d e n c e  an d  s h a r e  t h e  r e p o r t  w i t h  t h e  p a r t i e s  a n d  t h e i r  

a d v i s o r s  f o r  r e v i ew  a n d  r e s p o n s e .  

 B e f o r e  c o m p l e t i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  t h e  i n v e s t i g a t o r  mu s t  s en d  

e a c h  p a r t y  an d  t h e i r  a d v i s o r s  t h e  i n v e s t i g a t i v e  r e p o r t  f o r  r e v i e w  an d  a l l o w  t h e  

p a r t i e s  1 0  d a y s  t o  s u b mi t  a  w r i t t e n  r e s p o n s e  f o r  t h e  i n v e s t i g a to r ’ s  c o n s i d e r a t i o n .  

 T h e  i n v e s t i g a t o r ’ s  w r i t t e n  r e p o r t  s h a l l  i n c l u d e  a n  o b j e c t i v e  e v a l u a t i o n  o f  

a l l  r e l e v an t  ev i d en ce  u s i n g  a  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e  s t an d a r d  t o  d e t e r m i n e  

r e s p o n s i b i l i t y .  

 De c i s i o n - M ak e r ’ s  D e t e r mi n a t i o n  

 Up o n  r e c e i v i n g  t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  t h e  d e c i s i o n - m a k e r  mu s t  ma k e  

a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  an d  a f f o r d  e a c h  p a r t y  t h e  o p p o r t u n i t y  t o  

s u b mi t  w r i t t e n ,  r e l e v a n t  q u e s t i o n s  t h a t  t h e  p a r t i e s  w a n t  a s k e d  o f  an y  p a r t y  o r  

w i t n e s s ,  p r o v i d e  ea c h  p a r t y  w i t h  t h e  a n s w e r s ,  an d  a l l o w  f o r  a d d i t i o n a l ,  l i m i t e d  

f o l l o w - u p  q u e s t i o n s .  
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 T h e  d e c i s i o n - m a k e r  mu s t  i s s u e  a  w r i t t e n  d e t e r m i n a t i o n  r e g a r d i n g  

r e s p o n s i b i l i t y  b a s e d  o n  a  p r e p o n d e r a n c e  o f  t h e  e v i d e n ce .  T h e  d e c i s i o n - m a k e r ’ s  

w r i t t en  d e t e r m i n a t i o n  s h a l l :  

  I d e n t i f y  t h e  a l l e g a t i o n s  p o t e n t i a l l y  c o n s t i t u t i n g  s e x u a l  h a r a s s men t ;  

  D e s c r i b e  t h e  p r o c e d u r a l  s t e p s  t a k en ,  i n c l u d i n g  a n y  n o t i f i c a t i o n s  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h o d s  u s e d  t o  g a t h e r  e v i d en ce ,  a n d  i n t e r v i e ws ;  

  I n c l u d e  t h e  f i n d i n g s  o f  f a c t  su p p o r t i n g  t h e  d e t e r m i n a t i o n ;  

  A d d r e s s  a n y  d i s t r i c t  p o l i c i e s  a n d / o r  co n d u c t  r u l e s  wh i ch  ap p l y  t o  t h e  

f a c t s ;  

  A d d r e s s  e a c h  a l l e g a t i o n  a n d  a  r e s o l u t i o n  o f  t h e  c o m p l a i n t  i n c l ud i n g  a  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  r a t i o n a l e  t h e r e f o r ,  an y  

d i s c i p l i n a r y  s a n c t i o n s  i m p o s e d  o n  t h e  r e s p o n d e n t ,  a n d  w h e t h e r  

r e m e d i e s  d e s i g n e d  t o  r e s t o r e  o r  p r e s e r v e  ac c e s s  t o  t h e  e d u ca t i o n a l  

p r o g r a m  o r  a c t i v i t y  w i l l  b e  p r o v i d e d  b y  t h e  d i s t r i c t  t o  t h e  co mp l a i n an t ;  

a n d  

  T h e  p r o c e d u r e s  an d  p e r m i s s i b l e  b a s e s  f o r  t h e  co mp l a i n a n t  an d / o r  

r e s p o n d e n t  t o  a p p e a l  t h e  d e t e r m i n a t i o n .  

 A  co p y  o f  t h e  w r i t t e n  d e t e r m i n a t i o n  s h a l l  b e  p r o v i d e d  t o  b o t h  p a r t i e s  

s i m u l t a n e o u s l y .  

 T h e  r a n g e  o f  d i s c i p l i n a r y  s a n c t i o n s  an d  r e m e d i e s  m a y  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  su p p o r t i v e  m e a s u r e s ,  s h o r t  t e r m  su sp e n s i o n ,  l o n g  t e r m  

s u s p e n s i o n ,  e x p u l s i o n  f o r  s t u d e n t s ,  an d / o r  t e r mi n a t i o n  f o r  e mp lo y e e s .  

C o m p l a i n a n t s  an d  r e s p o n d e n t s  s h a l l  b e  t r e a t e d  eq u i t a b l y  b y  p r o v i d i n g  r e med i e s  t o  

a  c o m p l a i n a n t  w h e r e  a  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y  f o r  s e x u a l  h a r a s s men t  h a s  

b e e n  ma d e .  T h e  T i t l e  I X  C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  t h e  e f f e c t i v e  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

i mp l e m e n t a t i o n  o f  a n y  r e m e d i e s .  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e co m me n d a t i o n  

t h a t  a  s t u d en t  b e  s u s p e n d e d  o r  ex p e l l e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i cy  an d  

s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  b e  f o l l o w e d .  

 I f  t h e  i n v es t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  an  e m p l oy e e  b e  

s u s p e n d ed  w i t h  o r  w i t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y ,  

t h e  n eg o t i a t ed  ag r ee me n t  ( a s  a p p l i c ab l e ) ,  an d / o r  s t a t e  l a w  w i l l  b e  f o l l o w e d .  

 R e c o r d s  r e l a t i n g  t o  co mp l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  

m a i n t a i n e d  b y  t h e  T i t l e  I X  C o o r d i n a t o r  f o r  s e v e n  y e a r s .  

 T h e  d e c i s i o n  b e c o m e s  f i n a l  o n  t h e  d a t e  t h e  p a r t i e s  r e ce i v e  t h e  r e su l t s  o f  

a n  ap p e a l ,  i f  a n y  a p p e a l  i s  f i l e d ;  o r  o n  t h e  d a t e  t h e  o p p o r t u n i t y  f o r  an  ap p ea l  

e x p i r e s .  

 Ap p e a l s  

 T h e  co m p l a i n an t  o r  r e s p o n d e n t  ma y  ap p e a l  t h e  d e c i s i o n - m a k e r ’ s  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s ib i l i t y  o r  a  d i s m i s s a l  o f  a  f o r ma l  co mp l a i n t ,  o n  

t h e  f o l l o w i n g  b a s e s :  

  P r o c e d u r a l  i r r e g u l a r i t y  t h a t  a f f e c t e d  t h e  o u t c o m e s ;  

  N e w  e v i d e n c e  t h a t  w as  n o t  r e a so n a b l y  a v a i l ab l e  a t  t h e  t i me  t h a t  

c o u l d  a f f e c t  t h e  o u t c o m e ;  a n d / o r  

  T h e  T i t l e  I X  C o o r d i n a t o r ,  i n v e s t i g a t o r ,  o r  d e c i s i o n - ma k e r  h a d  a  

c o n f l i c t  o f  i n t e r e s t  o r  b i a s  a g a i n s t  e i t h e r  p a r t y  t h a t  a f f e c t e d  t h e  

o u t c o m e .  

 T h e  r e q u e s t  t o  a p p ea l  sh a l l  b e  m a d e  i n  w r i t i n g  t o  t h e  T i t l e  I X  C o o r d i n a t o r  

w i t h i n  2 0  d ay s  a f t e r  t h e  d a t e  o f  t h e  w r i t t en  d e t e r mi n a t i o n .   App e a l s  s h a l l  b e  o n  

t h e  r e c o r d  a n d  h e a r d  b y  a n  a t t o r n e y ,  a n  i n d e p en d e n t  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  
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t h e  b o a r d ,  o r  t h e  b o a r d .  T h e  ap p e a l  d e c i s i o n - m a k e r  m a y  n o t  b e  t h e  T i t l e  I X  

C o o r d i n a t o r ,  t h e  I n v e s t i g a t o r ,  o r  t h e  d e c i s i o n - m a k e r  f r o m  t h e  o r i g i n a l  

d e t e r m i n a t i o n .  

 T h e  ap p e a l  d e c i s i o n - m a k e r  w i l l  i s s u e  a  w r i t t e n  d e c i s i o n  w i t h i n  3 0  d a y s  

a f t e r  t h e  a p p e a l  i s  f i l e d .  T h e  a p p ea l  d e c i s i o n - ma k e r  w i l l  d e s c r i b e  t h e  r e s u l t  o f  t h e  

a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t .  

T h e  a p p ea l  d e c i s i o n - m a k e r  s h a l l :  

  R e v i e w  t h e  ev i d en c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r ,  t h e  i n v e s t i g a t o r ’ s  

r e p o r t ,  a n d  t h e  o r i g i n a l  d e c i s i o n - m a k e r ’ s  d e t e r m i n a t i o n ;  

  N o t i f y  b o t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i n g  o f  an  a p p e a l  an d  g i v e  t h e m  

1 0  d a y s  a f t e r  t h e  ap p e a l  i s  f i l e d  t o  s u b mi t  f u r t h e r  e v i d e n c e  i n  wr i t i n g ;  

  No t  h av e  a  co n f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  ag a i n s t  co mp l a i n a n t  o r  

r e s p o n d e n t  a n d  r e c e i v e  t h e  r e q u i r e d  t r a i n i n g ;  

  I s s u e  a  w r i t t e n  d e c i s i o n  a n d  t h e  r a t i o n a l e  f o r  t h e  d e c i s i o n  w i t h i n  3 0  

d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d ;  

  D e s c r i b e  t h e  r e s u l t  o f  t h e  ap p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e su l t  i n  t h e  

d e c i s i o n ;  a n d  

  P r o v i d e  t h e  wr i t t e n  d e c i s i o n  s i mu l t a n e o u s l y  t o  b o t h  p a r t i e s  a n d  t o  t h e  

T i t l e  I X  C o o r d i n a t o r .  

 I n f o r m a l  R e s o l u t i o n  P r o c e s s  

 A t  a n y  t i m e  d u r i n g  t h e  f o r m a l  c o m p l a i n t  p r o c e s s  a n d  p r i o r  t o  r e a ch i n g  a  

d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  d i s t r i c t  ma y  f a c i l i t a t e  an  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ,  su c h  a s  m e d i a t i o n ,  t h a t  d o e s  n o t  i n v o l v e  a  f u l l  i n v e s t i g a t i o n  

a n d  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y .   
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 T h e  i n f o r m a l  r e s o l u t i o n  p r o ce s s  m a y  b e  f a c i l i t a t ed  b y  a  t r a i n ed  

e d u c a t i o n a l  p r o f e s s i o n a l ,  co n s u l t a n t ,  o r  o t h e r  i n d i v i d u a l  s e l e c t e d  b y  t h e  T i t l e  I X  

C o o r d i n a t o r  u n d e r  t h e  f o l l o w i n g  c o n d i t i o n s :  

  T h e  p a r t i e s  a r e  p r o v i d e d  a  w r i t t e n  n o t i c e  d i s c l o s i n g  t h e  a l l eg a t i o n s ,  

t h e  r e q u i r e m e n t s  o f  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  an d  i n f o r m a t i o n  

o n  w h e n  i t  m a y  p r e c l u d e  t h e  p a r t i e s  f r o m  r e s u m i n g  a  f o r m a l  c o mp l a i n t  

a r i s i n g  f r o m  t h e  s a m e  a l l e g a t i o n s ;  

  At  an y  t i me  p r i o r  t o  ag r e e i n g  t o  a  r e so l u t i o n ,  an y  p a r t y  h a s  t h e  r i g h t  

t o  w i t h d r a w  f r o m  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  r e s u me  t h e  

i n v e s t i g a t i o n  o f  t h e  f o r m a l  c o m p l a i n t ,  an d  b e  i n f o r m e d  o f  an y  

c o n s e q u en ce s  r e s u l t i n g  f r o m  p a r t i c i p a t i n g  i n  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s ;  

  T h e  p a r t i e s  v o l u n t a r i l y  an d  i n  w r i t i n g  c o n s e n t  t o  t h e  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  an d  

  T h e  i n f o r m a l  r e s o l u t i o n  p r o ce s s  c a n n o t  b e  u s e d  t o  r e s o l v e  a l l e g a t i o n s  

t h a t  an  e m p l o y e e  s ex u a l l y  h a r a s s ed  a  s t u d e n t .  

 I f  t h e  m a t t e r  i s  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  p a r t i e s ,  t h e  f a c i l i t a t o r  

s h a l l  d o c u me n t  t h e  n a t u r e  o f  t h e  c o m p l a i n t  a n d  t h e  p r o p o s e d  r e s o l u t i o n ,  h a v e  b o t h  

p a r t i e s  s i g n  t h e  d o c u me n t a t i o n  a n d  r e c e i v e  a  c o p y ,  a n d  f o r w a r d  i t  t o  t h e  T i t l e  I X  

C o o r d i n a t o r .   W i t h i n  2 0  d a y s  a f t e r  t h e  c o mp l a i n t  i s  r e s o l v e d  i n  t h i s  m a n n e r ,  t h e  

T i t l e  I X  C o o r d i n a t o r  s h a l l  c o n t a c t  t h e  c o m p l a i n a n t  t o  d e t e r m i n e  i f  t h e  r e s o l u t i o n  

o f  t h e  ma t t e r  r e m a i n s  a c c e p t a b l e .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d ,  o r  i f  t h e  i n d i v i d u a l  

d o e s  n o t  b e l i e v e  t h e  r e s o l u t i o n  r e m a i n s  a c c e p t a b l e  w i t h i n  2 0  d ay s  a f t e r  t h e  

i n f o r m a l  r e s o l u t i o n  d o c u me n t  i s  ex e c u t e d ,  t h e  i n d i v i d u a l  o r  t h e  T i t l e  I X  

C o o r d i n a t o r  m a y  p r o ce e d  w i t h  t h e  f o r m a l  co mp l a i n t  p r o c e s s .  
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 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c cu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e  

p r o mp t ,  r e med i a l  a c t i o n  t o  p r ev en t  i t s  r eo ccu r r en c e .   T h e  d i s t r i c t  p r o h i b i t s  

r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  o p p o s i n g  d i s c r i mi n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  co mp l a i n t  p r o c e s s ;  o r  m a k i n g  a  

c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  

o r  a p p e a l .  

 Us e  o f  t h i s  co mp l a i n t  p r o c ed u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  a n y  

o t h e r  r e m e d i e s ,  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  co mp l a i n t  w i t h  t h e  O f f i c e  f o r  C i v i l  

R i g h t s  o f  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  E q u a l  E m p l o y m e n t  O p p o r t u n i t y  

C o m m i s s i o n ,  o r  t h e  K a n s a s  H u ma n  R i g h t s  C o m m i s s i o n .  

  

 T h e  f i l i n g  o f  a  co mp l a i n t  o r  o t h e r w i s e  r e p o r t i n g  s e x  d i s c r i m i n a t i o n  

i n c l u d i n g  s e x u a l  h a r a s s m e n t  sh a l l  n o t  r e f l e c t  u p o n  t h e  i n d i v i d ua l ’ s  s t a t u s  o r  

g r a d e s .   A n y  a c t  o f  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  

a  c o mp l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  an y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  

o r  h e a r i n g  i n v o l v i n g  s e x  d i s c r i m i n a t i o n ,  i n c l u d i n g  s e x u a l  h a r a s s men t ,  i s  

p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  s u b j e c t  t o  i m me d i a t e  d i s c i p l i n a r y  a c t i o n ,  

u p  t o  an d  i n c l u d i n g  e x p u l s i o n  f o r  a  s t u d e n t  o r  t e r m i n a t i o n  o f  e m p l o y me n t  f o r  a n  

e m p l o y e e .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s ex u a l  h a r a s s me n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  su m m a r y  o f  t h i s  p o l i c y  a n d  t h e  c o m p l a i n t  p r o ce d u r e s  i n c l u d i n g  h o w  t o  

r e p o r t  o r  f i l e  a  f o r m a l  c o m p l a i n t  o f  s e x  d i s c r i mi n a t i o n  o r  s e x u a l  h a r a s s me n t  s h a l l  

b e  p o s t e d  i n  ea c h  d i s t r i c t  f a c i l i t y  sh a l l  b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s ,  a n d  o n  
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t h e  d i s t r i c t ’ s  w e b s i t e  a s  d i r ec t e d  b y  t h e  T i t l e  I X  C o o r d i n a t o r .   No t i f i c a t i o n  o f  t h e  

p o l i c y  m a y  i n c l u d e  p o s t i n g  i n f o r m a t i o n a l  n o t i c e s ,  p u b l i s h i n g  i n  l o c a l  n e w s p a p e r s ,  

p u b l i s h i n g  i n  n e w s p ap e r s  an d  ma g a z i n e s  o p e r a t e d  b y  t h e  s c h o o l ,  o r  d i s t r i b u t i n g  

m e m o r a n d a  o r  o t h e r  wr i t t e n  co m m u n i c a t i o n s  t o  s t u d e n t s  an d  e m p l o y ees .  I n  

a d d i t i o n ,  t h e  d i s t r i c t  i s  r e q u i r e d  t o  i n c l u d e  a  s t a t e m e n t  o f  n on d i s c r i mi n a t o r y  

p o l i c y  i n  a n y  b u l l e t i n s ,  a n n o u n c e m e n t s ,  p u b l i c a t i o n s ,  c a t a l o g s ,  ap p l i c a t i o n  f o r m s ,  

o r  o t h e r  r e c r u i t m e n t  ma t e r i a l s  t h a t  a r e  m a d e  av a i l a b l e  t o  p a r t i c i p an t s ,  s t u d en t s ,  

a p p l i c a n t s ,  o r  e mp l o y e e s .  

A p p r o v e d :  

KASB Recommendation – 7/96; 8/98; 7/03; 4/07; 6/13; 6/15; 12/18; 6/20; 7/20]  
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J Q K A  F o r e i g n  E x c h a n g e  S t u d e n t s  ( S ee  J B C )  J Q K A  

 F o r e i g n  e x c h a n g e  s t u d e n t s  f r o m  a p p r o v e d  o r g a n i z a t i o n s  ma y  b e  a d mi t t e d  

t o  t h e  d i s t r i c t  o n  a  t u i t i o n - f r e e  b a s i s  t o  t h e  e x t en t  s t a f f ,  f ac i l i t i e s ,  eq u i p me n t ,  an d  

s u p p l i e s  a r e  a v a i l a b l e .   O t h e r  f o r e i g n  e x c h a n g e  s t u d en t s  w h o  m e e t  r e s i d e n c y  

r e q u i r e m e n t s  m a y  b e  a l l o w e d  t o  e n r o l l  i n  t h e  d i s t r i c t  u n d e r  r u l e s  e s t a b l i sh ed  b y  

t h e  b o a r d .   S t u d en t s  w h o  e n t e r  t h e  c o u n t r y  o n  a n  F - 1  v i s a  s h a l l  p r e - p ay  t u i t i o n  

e q u a l  t o  t h e  cu r r e n t  co s t  p e r  p u p i l  a s  c a l c u l a t e d  b y  t h e  K a n s a s  S t a t e  D ep a r t me n t  

o f  E d u c a t i o n .   

 

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  9 / 9 7 ;  4 / 0 7 ;  1 2 / 1 5 ;  6 / 2 0  
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KM A  T o b a cco - F r ee  S ch o o l  G ro u n d s  f o r  V i s i t o r s  KM A  

 ( S e e  G AO C  an d  J C D AA )  

 T h e  u s e  o f  a n y  t o b a c c o  p r o d u c t  b y  p a r e n t s ,  co n t r a c t o r s ,  v o l u n t e e r s ,  a n d  a l l  

o t h e r  v i s i t o r s  i s  p r o h i b i t e d  a t  a l l  t i me s  i n  a n y  d i s t r i c t  f a c i l i t y ;  i n  s ch o o l  o wn ed  

o r  o p e r a t e d  p r o p e r t y .  

 T h e  f o l l o w i n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .  

 “T o b ac c o  p r o d u c t ”  me a n s  an y  p r o d u c t  t h a t  i s  m a d e  f r o m  o r  d e r i v e d  f r o m  

t o b a c c o ,  o r  t h a t  c o n t a i n s  n i c o t i n e ,  t h a t  i s  i n t en d ed  f o r  h u ma n  c o n s u mp t i o n  o r  i s  

l i k e l y  t o  b e  c o n s u me d ,  w h e t h e r  s mo k e d ,  h e a t e d ,  ch ew e d ,  ab s o r b e d ,  d i s s o l v ed ,  

i n h a l e d ,  o r  i n g e s t e d  b y  a n y  o t he r  m e a n s ,  i n c l u d i n g ,  b u t  n o t  l i mi t e d  t o ,  e l e c t r o n i c  

n i c o t i n e  d e l i v e r y  s y s t e m ( h e r ea f t e r  “ E N D S ” ) ,  c i g a r e t t e s ,  c i g a r s ,  p i p e  t o b a c c o ,  

c h e wi n g  t o b a c co ,  sn u f f ,  o r  s n u s .  T o b a c co  p r o d u c t s  a l s o  me a n s  a n y  c o m p o n e n t  o r  

a c c e s s o r y  u s e d  i n  t h e  c o n su mp t i o n  o f  a  t o b a c c o  p r o d u c t ,  su c h  a s  f i l t e r s ,  r o l l i n g  

p a p e r s ,  p i p e s ,  ch a r g i n g  d e v i c e s ,  c a r t r i d g e s ,  an d  an y  su b s t a n c e  u s ed  i n  E ND S ,  

w h e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  T h i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F D A -

a p p r o v e d  N i c o t i n e  R e p l a c e m e n t  T h e r a p i e s  i n c l u d i n g  t r a n sd e r ma l  n i co t i n e  p a t ch es ,  

n i c o t i n e  g u m,  a n d  n i c o t i n e  l o z en g e s .  

 “E l e c t r o n i c  n i c o t i n e  d e l i v e r  s y s t e m ”  o r  “ E N D S ”  me a n s  an y  d e v i ce  t h a t  

d e l i v e r s  a  v a p o r i z e d  s o l u t i o n  ( i n c l u d i n g  n i c o t i n e ,  T H C ,  o r  a n y  o t h e r  s u b s t a n c e )  

b y  me an s  o f  c a r t r i d g e s  o r  o t h e r  c h e mi c a l  d e l i v e r y  s y s t e ms .  S u c h  d e f i n i t i o n  s h a l l  

i n c l u d e ,  b u t  ma y  n o t  b e  l i m i t ed  t o ,  a n y  e l e c t r o n i c  c i g a r e t t e ,  v a p e  p en ,  h o o k a h  p en ,  

c i g a r ,  c i g a r i l l o ,  p i p e ,  o r  p e r s o n a l  v a p o r i ze r .  
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A p p r o v e d :  

K A S B  R e c o m m e n d a t i o n  –  6 / 2 0  
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K N  Co mp l a i n t s  K N  

( S e e  B C B I ,  GA A C ,  G AA C A,  G AA B ,  GA AF ,  I F ,  I K D,  J C E ,  J GE C ,  J GE C A ,  

a n d  K N A )  

 T h e  b o a r d  en c o u r a g e s  a l l  c o m p l a i n t s  r e g a r d i n g  t h e  d i s t r i c t  t o  b e  r e s o l v e d  

a t  t h e  l o we s t  p o s s i b l e  a d m i n i s t r a t i v e  l e v e l .   W h e n e v e r  a  co mp l a i n t  i s  m a d e  

d i r e c t l y  t o  t h e  b o a r d  a s  a  w h o l e  o r  t o  a  b o a r d  me m b e r  a s  a n  i n d i v i d u a l ,  i t  w i l l  b e  

r e f e r r e d  t o  t h e  a d m i n i s t r a t i o n  f o r  s t u d y  a n d  p o s s i b l e  r e s o l u t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  ad mi s s i o n  o r  ac c e s s  t o ,  o r  t r e a t m e n t  

o r  e m p l o y me n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   H a r a s s m e n t  

o f  an  i n d i v i d u a l  o n  an y  o f  t h e se  g r o u n d s  i s  a l s o  p r o h i b i t e d .   ( P o s i t i o n ,  ad d r e s s ,  

e m a i l  a d d r e s s ,  an d  p h o n e  n u m b e r  o f  co m p l i a n c e  c o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  

t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n ed  i n  T i t l e  

V I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  r e g a r d i n g  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  

T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  

o f  1 9 7 3 ,  t h e  A m e r i c a n s  w i t h  D i s ab i l i t i e s  A c t  o f  1 9 9 0 ,  t h e  Ag e  D i sc r i mi n a t i o n  A c t  

o f  1 9 7 5 ,  t h e  P e r s o n a l  R e s p o n s i b i l i t y  W o r k  O p p o r t u n i t y  R e c o n c i l i a t i o n  A c t  o f  

1 9 9 6 ,  an d  t h e  F o o d  S t a m p  Ac t  o f  1 9 7 7 ,  a s  a m e n d e d .  I n f o r m a t i o n  c o n c e r n i n g  t h e  

p r o v i s i o n s  o f  t h e s e  A c t s ,  a n d  t h e  r i g h t s  p r o v i d e d  t h e r e u n d e r ,  a r e  av a i l ab l e  f r o m  

t h e  c o m p l i a n c e  c o o r d i n a t o r .  

C o m p l a i n t s  A b o u t  D i s c r i m i n a t i o n  o r  D i s c r i m i n a t o r y  H a r a s s m e n t  

 C o mp l a i n t s  o f  d i s c r i m i n a t i o n  o r  d i s c r i mi n a t o r y  h a r a s s me n t  b y  a n  

e mp l o y ee ,  ex c l u d i n g  co mp l a i n t s  r eg a r d i n g  d i s c r i m i n a t i o n  o r  h a r a s s me n t  o n  t h e  

b a s i s  o f  s e x  o r  i n  ch i l d  n u t r i t i o n  p r o g r a m s ,  sh o u l d  b e  ad d r e s s ed  t o  t h e  e m p l o y e e ’ s  
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s u p e r v i s o r ,  t h e  b u i l d i n g  p r i n c i p a l ,  o r  t h e  d i s t r i c t  c o mp l i an c e  co o r d i n a t o r .   S u ch  

c o m p l a i n t s  b y  a  s t u d e n t  s h o u l d  b e  ad d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l ,  an o t h e r  

a d m i n i s t r a t o r ,  t h e  g u i d a n ce  c o u n se l o r ,  o r  an o t h e r  c e r t i f i e d  s t a f f  me m b e r .   A n y  

s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  co mp l a i n t  o f  s u c h  d i s c r i mi n a t i o n  o r  h a r a s s me n t  

f r o m a  s t u d e n t  s h a l l  i n f o r m t h e  s t u d e n t  o f  t h e  e mp l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  

c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  co mp l a i n t  t o  t h e  bu i l d i n g  p r i n c i p a l .   

I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  co mp l a i n t  s h a l l  b e  r e p o r t ed  

t o  t h e  d i s t r i c t  c o m p l i a n c e  co o r d i n a t o r .   C o mp l a i n t s  b y  an y  o t h e r  p e r so n  a l l eg i n g  

s u c h  d i s c r i mi n a t i o n  s h o u l d  b e  ad d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  

c o m p l i a n c e  co o r d i n a t o r .   E x c e p t  a s  o t h e r w i s e  p r o v i d e d  i n  t h i s  p o l i cy  r eg a r d i n g  

c o m p l a i n t s  o f  d i s c r i mi n a t i o n  o n  t h e  b a s i s  o f  s e x  o r  r e g a r d i n g  c h i l d  n u t r i t i o n  

p r o g r a m s ,  co mp l a i n t s  a b o u t  d i s c r i m i n a t i o n ,  i n c l u d i n g  c o m p l a i n t s  o f  h a r a s s me n t ,  

w i l l  b e  r e s o l v e d  t h r o u g h  t h e  f o l l o w i n g  c o m p l a i n t  p r o c e d u r e s :  

 I n f o r m a l  P r o c e d u r e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a t t e m p t  t o  r e s o l v e  co m p l a i n t s  o f  

d i s c r i m i n a t i o n  o r  h a r a s s m e n t  i n  an  i n f o r m a l  ma n n e r  a t  t h e  b u i l d i n g  l e v e l .   An y  

s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  co mp l a i n t  o f  s u c h  d i s c r i mi n a t i o n  o r  h a r a s s me n t  

f r o m  a  s t u d e n t ,  a n o t h e r  e m p l o y e e ,  o r  a n y  o t h e r  i n d i v i d u a l  sh a l l  i n f o r m  t h e  

i n d i v i d u a l  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  an d  an y  p r o p o s e d  

r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  

d i s c u s s  t h e  c o m p l a i n t  w i t h  t h e  i n d i v i d u a l  t o  d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  

t h e  m a t t e r  i s  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l ,  t h e  b u i l d i n g  p r i n c i p a l  

s h a l l  d o c u m e n t  t h e  n a t u r e  o f  t h e  co mp l a i n t  an d  t h e  p r o p o s e d  r e s o l u t i o n  o f  t h e  

c o m p l a i n t  a n d  f o r w a r d  t h i s  r e c o r d  t o  t h e  d i s t r i c t  co mp l i an c e  c oo r d i n a t o r .   W i t h i n  

2 0  d a y s  a f t e r  t h e  co mp l a i n t  i s  r e s o l v e d  i n  t h i s  ma n n e r ,  t h e  p r in c i p a l  sh a l l  c o n t a c t  
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t h e  c o m p l a i n a n t  t o  d e t e r m i n e  i f  t h e  r e s o l u t i o n  o f  t h e  ma t t e r  r e ma i n s  a cc ep t ab l e .   

I f  t h e  m a t t e r  i s  n o t  r e s o l v ed  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v id u a l  i n  t h e  me e t i n g  

w i t h  t h e  p r i n c i p a l ,  o r  i f  t h e  i n d i v i d u a l  d o e s  n o t  b e l i e v e  t h e  r e s o l u t i o n  r e m a i n s  

a c c e p t a b l e ,  t h e  i n d i v i d u a l  m a y  i n i t i a t e  a  f o r ma l  co m p l a i n t .  I f  su c h  

d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  p r o mp t ,  r e me d i a l  

a c t i o n  t o  p r e v en t  i t s  r e o c c u r r en c e .   T h e  d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  o r  

d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r so n  f o r  o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d i n g  

h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  co m p l a i n t  p r o c e s s ;  o r  ma k in g  a  c o m p l a i n t ,  

t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g .  

 F o r m a l  C o m p l a i n t  P r o c e d u r e s  

  A  f o r m a l  co mp l a i n t  sh o u l d  b e  f i l e d  i n  w r i t i n g  a n d  c o n t a i n  t h e  n a m e  
a n d  a d d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  c o m p l a i n t .   T h e  c o m p l a i n t  s h o u l d  
b r i e f l y  d e s c r i b e  t h e  a l l e g e d  v i o l a t i o n .   I f  a n  i n d i v i d u a l  d o e s  n o t  w i s h  
t o  f i l e  a  wr i t t en  co mp l a i n t ,  a n d  t h e  m a t t e r  h a s  n o t  b e e n  a d e q u a t e l y  
r e s o l v e d ,  t h e  b u i l d i n g  p r i n c i p a l  m a y  i n i t i a t e  t h e  co mp l a i n t .   Fo r m s  f o r  
f i l i n g  w r i t t e n  c o m p l a i n t s  a r e  a v a i l a b l e  i n  e a c h  s c h o o l  b u i l d i n g  o f f i c e  
a n d  t h e  c e n t r a l  o f f i c e .  
 

  A  c o mp l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  
o c c u r s  b u t  n o t  l a t e r  t h a n  1 8 0  d a y s  a f t e r  t h e  co mp l a i n a n t  b e c o me s  a w ar e  
o f  t h e  a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  b a s i s  f o r  t h e  
c o m p l a i n t  i s  o n g o i n g .  

 

  I f  a p p r o p r i a t e ,  a n  i n v e s t i g a t i o n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  co mp l a i n t .   
I f  t h e  c o m p l a i n t  i s  a g a i n s t  t h e  su p e r i n t e n d e n t ,  t h e  b o a r d  sh a l l  ap p o i n t  
a n  i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  i n v e s t i g a t i o n  s h a l l  b e  
c o n d u c t e d  b y  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  co mp l i a n c e  c o o r d i n a t o r ,  o r  
a n o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   T h e  i n v e s t i g a t i o n  sh a l l  b e  
i n f o r m a l  b u t  t h o r o u g h .   A l l  i n t e r e s t e d  p e r s o n s ,  i n c l u d i n g  t h e  
c o m p l a i n a n t  a n d  t h e  p e r s o n  a g a i n s t  w h o m  t h e  co mp l a i n t  i s  l o d g e d ,  w i l l  
b e  a f f o r d e d  a n  o p p o r t u n i t y  t o  s u b mi t  w r i t t e n  o r  o r a l  e v i d e n c e  r e l ev an t  
t o  t h e  c o m p l a i n t .  

 

  A  w r i t t e n  d e t e r m i n a t i o n  o f  t h e  co mp l a i n t ’ s  v a l i d i t y  an d  a  d e s c r i p t i o n  
o f  t h e  r e s o l u t i o n  s h a l l  b e  i s s u ed  b y  t h e  i n v e s t i g a t o r ,  a n d  a  c op y  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

f o r w a r d e d  t o  t h e  co mp l a i n an t  an d  t h e  a c c u s e d  n o  l a t e r  t h a n  3 0  d ay s  
a f t e r  t h e  f i l i n g  o f  t h e  c o mp l a i n t .  

 

o  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a  s t u d e n t  b e  
s u s p e n d ed  o r  ex p e l l e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  a n d  
s t a t e  l a w  g o v e r n i n g  s t u d e n t  su sp e n s i o n  a n d  e x p u l s i o n  w i l l  b e  
f o l l o w e d .  

 

o  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  an  e m p l o y ee  
b e  su sp e n d e d  w i t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  o u t l i n e d  i n  
b o a r d  p o l i c y ,  t h e  n e g o t i a t e d  a g r e e me n t  ( a s  a p p l i c a b l e ) ,  an d  s t a t e  
l a w  w i l l  b e  f o l l o w e d .  

 

  R e c o r d s  r e l a t i n g  t o  co mp l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  
f o r w a r d e d  t o  an d  m a i n t a i n ed  i n  a  co n f i d e n t i a l  ma n n e r  b y  t h e  d i s t r i c t  
c o m p l i a n c e  c o o r d i n a t o r .  
 

  T h e  c o m p l a i n a n t  m a y  a p p e a l  t h e  d e t e r m i n a t i o n  o f  t h e  c o mp l a i n t .   
A p p e a l s  s h a l l  b e  h e a r d  b y  t h e  d i s t r i c t  co mp l i a n c e  c o o r d i n a t o r ,  a  
h e a r i n g  o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d ,  o r  b y  t h e  b o a r d  i t s e l f  a s  
d e t e r mi n e d  b y  t h e  bo a r d .   T h e  r eq u es t  t o  ap p e a l  t h e  r e so l u t i o n  s h a l l  b e  
m a d e  w i t h i n  2 0  d a y s  a f t e r  t h e  d a t e  o f  t h e  wr i t t e n  r e s o l u t i o n  o f  t h e  
c o m p l a i n t  a t  t h e  l o we r  l e v e l .   T h e  ap p e a l  o f f i c e r  s h a l l  r ev i e w  t h e  
e v i d e n c e  g a t h e r ed  b y  t h e  i n v e s t i g a t o r  a n d  t h e  i n v e s t i g a t o r ’ s  r e p o r t  a n d  
s h a l l  a f f o r d  t h e  c o mp l a i n an t  an d  t h e  p e r s o n  ag a i n s t  wh o m t h e  
c o m p l a i n t  i s  f i l e d  a n  o p p o r t u n i t y  t o  s u b mi t  f u r t h e r  e v i d e n c e ,  o r a l l y  o r  
i n  w r i t i n g ,  w i t h i n  1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l ed .   T h e  a p p e a l  o f f i c e r  
w i l l  i s su e  a  wr i t t en  d e t e r mi n a t i o n  o f  t h e  co mp l a i n t ’ s  v a l i d i t y  a n d  a  
d e s c r i p t i o n  o f  i t s  r e s o l u t i o n  w i t h i n  3 0  d ay s  a f t e r  t h e  a p p e a l  i s  f i l ed .  
 

  I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c cu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e  
p r o mp t ,  r e med i a l  a c t i o n  t o  p r ev en t  i t s  r eo c cu r r en c e .   T h e  d i s t r i c t  
p r o h i b i t s  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  o p p o s i n g  
d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s me n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  
co mp l a i n t  p r o ce s s ;  o r  mak i n g  a  co mp l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  
p a r t i c i p a t i n g  i n  an y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h ea r i n g .  

 

  U s e  o f  t h i s  c o m p l a i n t  p r o c e d u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  
a n y  o t h e r  r e m e d i e s  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  co mp l a i n t  w i t h  t h e  
O f f i c e  f o r  C i v i l  R i g h t s  o f  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  E q u a l  
E mp l o y m e n t  Op p o r t u n i t y  C o m m i s s io n ,  o r  t h e  K a n s a s  Hu ma n  R i g h t s  
C o m m i s s i o n .  

 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 C o mp l a i n t s  A b o u t  D i s c r i m i n a t i o n  o n  t h e  B a s i s  o f  S e x  

 C o mp l a i n t s  r e g a r d i n g  a l l e g ed  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a s  

p r o h i b i t e d  b y  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d me n t s  o f  1 9 7 2  a n d  o t h e r  f ed e r a l  

a n d  s t a t e  l aw s  r e g u l a t i n g  s u c h  d i s c r i mi n a t i o n  a n d  d i s c r i m i n a t o ry  h a r a s s m en t ,  sh a l l  

b e  h a n d l e d  i n  a c c o r d a n c e  w i t h  t h e  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c i e s  G A A C  

a n d  J G E C  an d  s h a l l  b e  d i r e c t e d  t o  t h e  T i t l e  I X  C o o r d i n a t o r  a t  ( p o s i t i o n  o r  n a m e ,  

a d d r e s s ,  e m a i l  a d d r e s s ,  a n d  p h o n e  n u mb e r  o f  T i t l e  I X  C o o r d i n a t o r ) .    

 C o mp l a i n t s  C o n c e r n i n g  C h i l d  N u t r i t i o n  P r o g r a m s  

 C o mp l a i n t s  a l l e g i n g  d i s c r i m i n a t i o n  i n  c h i l d  n u t r i t i o n  p r o g r a m s  o f f e r e d  

b y  t h e  d i s t r i c t  sh a l l  b e  h an d l ed  i n  a c c o r d an ce  w i t h  t h e  p r o ced u r e s  o u t l i n e d  i n  

b o a r d  p o l i c y  K N A .  

 C o mp l a i n t s  A b o u t  P o l i c y  

 T h e  su p e r i n t e n d en t  s h a l l  r e p o r t  an y  u n r e s o l v e d  c o m p l a i n t  a b o u t  p o l i c i e s  

t o  t h e  b o a r d  a t  t h e  n ex t  r e g u l a r l y  s c h e d u l e d  b o a r d  me e t i n g .  

 C o mp l a i n t s  A b o u t  C u r r i c u l u m  ( S e e  I F )  

 T h e  su p e r i n t e n d e n t  s h a l l  r ep o r t  a  f a i l u r e  t o  r e s o l v e  a n y  c o m p la i n t  ab o u t  

cu r r i cu l u m t o  t h e  b o a r d  a t  t h e  n ex t  r eg u l a r l y  s ch ed u l ed  b o a r d  me e t i n g .  

 C o mp l a i n t s  A b o u t  I n s t r u c t i o n a l  M a t e r i a l s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  a n y  u n r e s o l v e d  co m p l a i n t  a b o u t  

i n s t r u c t i o n a l  m a t e r i a l s  t o  t h e  su p e r i n t en d e n t  i m m e d i a t e l y  a f t e r  r e c e i v i n g  t h e  

c o m p l a i n t .  

 C o mp l a i n t s  A b o u t  F a c i l i t i e s  a n d  S e r v i c e s  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 T h e  su p e r i n t e n d e n t  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  f a c i l i t i e s  

a n d  s e r v i c e s  t o  t h e  b o a r d  a t  t h e  n e x t  r eg u l a r l y  s c h e d u l e d  b o a r d  me e t i n g .   

 C o mp l a i n t s  A b o u t  P e r s o n n e l  

 T h e  su p e r i n t e n d e n t  o r  t h e  b u i l d i n g  p r i n c i p a l  i n v o l v e d  sh a l l  r ep o r t  an y  

u n r e s o l v e d  c o mp l a i n t  a b o u t  p e r s o n n e l  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  

b o a r d  m e e t i n g .  

 C o mp l a i n t s  A b o u t  E m e r g e n c y  S a f e t y  I n t e r v e n t i o n  U s e  

 C o mp l a i n t s  c o n c e r n i n g  t h e  u s e  o f  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s  b y  

d i s t r i c t  s t a f f  s h a l l  b e  ad d r e s s ed  i n  a c c o r d a n c e  w i t h  t h e  l o c a l  d i s p u t e  r e s o l u t i o n  

p r o c e s s  o u t l i n e d  i n  b o a r d  p o l i c y  G A A F .  

A p p r o v e d :    

K A S B  R e c o m m e n d a t i o n  –  9 / 9 7 ;  8 / 9 8 ;  3 / 0 0 ;  4 / 0 7 ;  6 / 1 3 ;  6 / 1 5 ;  6 / 2 0 ;  7 / 2 0  
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K N A  C o m p l a i n t s  R e g a r d i n g  C h i l d  Nu t r i t i o n  P r o g ra ms  K N A  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  co lo r ,  

n a t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e t a l i a t i o n  f o r  p r i o r  c i v i l  r i g h t s  a c t i v i t y  

i n  a n y  p r o g r a m  o r  a c t i v i t y  c o n d u c t e d  o r  f u n d e d  b y  t h e  U n i t e d  S t a t e s  D e p a r t me n t  

o f  A g r i cu l t u r e  i s  p r o h i b i t e d .  ( P o s i t i o n  o r  n a m e ,  a d d r e s s ,  e m a i l  a d d r e s s ,  a n d  

p h o n e  n u mb er  o f  c o mp l i a n c e  c o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  

c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n ed  i n  T i t l e  VI  o f  t h e  

C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  A m e r i c an s  w i t h  D i s a b i l i t i e s  A c t ,  S e c t i o n  5 0 4  o f  t h e  

R e h ab i l i t a t i o n  A c t  o f  1 9 7 3 ,  A g e  Di s c r i m i n a t i o n  A c t  o f  1 9 7 5 ,  P e r s o n a l  

R e s p o n s i b i l i t y  W o r k  O p p o r t u n i t y  R e c o n c i l i a t i o n  A c t  o f  1 9 9 6 ,  a n d  t h e  F o o d  

S t a m p  A c t  o f  1 9 7 7 ,  a s  a m e n d e d .  

 C o mp l a i n t s  A b o u t  D i s c r i m i n a t i o n  i n  C h i l d  N u t r i t i o n  P r o g r a m s  

 T o  f i l e  a  co mp l a i n t  o f  d i s c r i m i n a t i o n  r e g a r d i n g  c h i l d  n u t r i t i o n  p r o g r a m s  

o f f e r e d  b y  t h e  d i s t r i c t ,  co mp l e t e  t h e  U S D A P r o g r a m Di s c r i mi n a t i o n  C o m p l a i n t  

F o r m  ( A D - 3 0 2 7 )  a t :   

h t t p : / / w w w . a s c r . u s d a . g o v / c o m p l a i n t _ f i l i n g _ c u s t . h t m l ;  o r  

w r i t e  a  l e t t e r  a n d  p r o v i d e  t h e  i n f o r m a t i o n  r e q u e s t e d  i n  t h e  f o r m.   T o  r eq u e s t  a  

c o m p l a i n t  f o r m ,  c a l l  ( 8 6 6 )  6 3 2 - 9 9 9 2 .  

S u b mi t  t h e  co mp l e t ed  f o r m t o :  

U . S .  D e p a r t m e n t  o f  A g r i c u l t u r e  
O f f i c e  o f  t h e  A s s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i g h t s  
1 4 0 0  I n d e p e n d e n c e  A v e n u e ,  S W  
W a s h i n g t o n ,  D . C .  2 0 2 5 0 - 9 4 1 0 .  
F A X :  ( 2 0 2 )  6 9 0 - 7 4 4 2  
E ma i l :  p r o g r a m. i n t ak e@ u sd a . g o v  
 

A p p r o v e d :  

K A S B  R e c o m m e n d a t i o n  –  6 / 2 0  
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U.S.D. #______  
COMPLAINT FORM 

   

The policies of Board of Education of U.S.D. No. ### prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 

District Discrimination Coordinator:     Name:______________ Address:______________ Email:______________ Phone:______________ 

Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________ Phone:______________ 

Title IX Coordinator:                                 Name:______________ Address:______________ Email:______________ Phone:______________ 

Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint 
(Please Select Any that Apply): 

 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 
 
  Race   Color   National Origin   Racial Harassment 
  Sex   Sexual Harassment    Disability   Religion 
  Age   Genetic Information                    Harassment on the basis of ____________;   

         OR 

  General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 

 Who was the person 
engaging in the conduct? 

 Who was the conduct 
directed toward? 

 What was the nature of 
the conduct? 

 When did it occur? 

 Where did it occur? 

 What effect did the 
incident have on you?  
What effect did it have on 
the person allegedly 
targeted? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to 
this incident? 
 

  Yes   No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

If this matter proceeds to an investigation or hearing, will you appear and be interviewed and/or testify as to your knowledge of the 
matter?      Yes       No 
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T A B L E  O F  C O NT E NT S  

G- - P E R S O NN E L  

GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See GAAC, GAACA, JDDC, JGEC, JGECA, KN, 

and KNA) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

 Response to Harassment Complaints 

 Definitions 

 Supportive Measures 

 The Formal Complaint 

 Formal Complaint Notice Requirements 

 Formal Complaint Investigation Procedures 

 Formal Complaint Investigation Report 

 Decision-Maker’s Determination 

 Appeals 

 Informal Resolution Process 

GAACA ........................ Racial and Disability Harassment; Employees (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  DCF or Law Enforcement Access to Students on School Premises 

  Cooperation between School and Agencies 

  Reporting Procedure 

  Annual Training 

GAAE ........................... Bullying by Staff (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GAAF……………….. Emergency Safety Interventions (See GAO, JRB, JQ, and KN) 

  Definitions 

  Prohibited Types of Restraint 

  Use of Emergency Safety Interventions 

  ESI Restrictions 

  Use of Seclusion 

  Training 

  Notification and Documentation 

  Law Enforcement, School Resource, and Campus Security Officers 

  Documentation of ESI Incidents 



 

©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be 
given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation without 
written permission from KASB. 

  Reporting Data 

  Parent Right to Meeting on ESI Use 

  Local Dispute Resolution Process 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

 Supervision Limitations 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities  

 Holding Public Office 

 Political Activity in the Schools 

GAI ............................... Solicitations (See KDC) 

GAJ .............................. Gifts (See JL and KH) 

  Gifts to Staff Members 

GAK ............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Prohibition on Aiding and Abetting Sexual Abuse 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GANA.......................... Expense Reimbursement and Credit Cards (See CEF and GAN) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 
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GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Tobacco-Free School Grounds for Staff (See JCDAA and KMA) 

GAOD .......................... Drug and Alcohol Testing  

GAOE ........................... Workers Compensation 

 Testing 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GAT .............................. Staff Use of Communication Devices 

 Definitions 

 General Use 

 Use in Vehicles 

 Use of District-Provided Communication 

 Devices 

 Personal Use of District-Provided 

 Communication Devices 

 Staff Bring Your Own Device Policy 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Option 1 

  Option 2 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 
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GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRF ........................... Student and Parent Conferences 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays
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TABLE OF CONTENTS 

H--NEGOTIATIONS 
 

HAA .............................. Legal Status 

HAB .............................. Goals and Objectives 

HAC  ............................. Scope of Negotiations 

HAE .............................. Board Negotiating Representatives 

HAF .............................. Superintendent's Role 

HAHBA ........................ Use of School Facilities 

HAHBB ........................ Use of School Equipment 

HAI ............................... Negotiations Procedures (See CN) 

  Distribution of Information 

  Research Assistance 

  Minutes and Records 

  Reporting to Staff and Board 

  Reporting to the Media and Public 

HAJ .............................. Preliminary Agreement Disposition 

HAK ............................. Ratification Procedures 

HAL .............................. Announcement of Agreement 

HAN .............................. Slowdowns
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T A B L E  O F  C O NT E NT S  

I - - I N S T R U C T I O N A L  P R O G R A M  

IA .................................. Philosophy - Mission Statement (See GBU and IKB) 

IB .................................. School Site Councils See (KA) 

IC .................................. Educational Program (See IDAA, IDAB, IDAC and IJ) 

  Curricular Offerings  

   Educational Goals and Objectives 

   Additional Educational Programs 

ICA ............................... Pilot Projects (See IDAE,) 

  Pilot Project Evaluation  

  Student Surveys 

ICAA ............................ Teaching Methods (See ICA, IDAE, IJ) 

ID .................................. Instructional Program (See BBG, CJ, CL and IJ) 

  Modification 

  Personnel 

  Financial Resources 

  Evaluation 

IDAA ............................ Special Programs (See IC and JJ) 

  Partnerships/Work-Study Program 

IDAB ............................ Support Programs (See IC and LDD) 

  Drug Education  

  Student Mental Health 

  Dropout Prevention 

  At-Risk Students 

  Guidance 

  Homebound Instruction 

IDAC ............................ Exceptional Programs (See IC) 

IDACA ......................... Special Education Services 

IDACB .......................... Section 504 Accommodations for Students 

IDAD ............................ Title I Programs 

  Annual Parent Meeting 

IDAE ............................ Student Privacy Policy (See BCBK, ICA, ICAA, II and JR et seq.) 

  Student Data Restrictions 

  Student Data Security Breach 
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  Biometric Data 

  Select Student Surveys 

IDCE ............................ College Classes (See JBE and JQ) 

  Concurrent Enrollment 

IDFA ............................. Athletics  

IE .................................. Instructional Arrangements 

  Class Size 

  Scheduling for Instruction 

  Pre-enrollment 

IEB ................................ Charter Schools 

IF .................................. Textbooks, Instructional Materials & Media Centers (See IKD and KN) 

  Selection Criteria:  Textbooks and Instructional Materials 

  Selection Criteria:  Media Center Materials 

  Collection Development 

  Challenges of Materials 

  Review Committee 

  The Review Committee Shall: 

  Removing Challenged Materials  

IFBH ............................. Outside Speakers (See IKB) 

IFC ................................ Community Resources (See KFD) 

IFCB ............................. Field Trips 

  USD Approved Field Trips 

  Non-Sanctioned Field Trips 

IHA ............................... Grading System 

IHB  .............................. Homework 

IHEA ............................ Make-Up Opportunities (See JBD and JDD) 

IHF ............................... Graduation Requirements (See JFCA) 

II ................................... Educational Testing Programs (See BCBK, BE, CN, CNA, IDAE, IJ and KBA) 

  Test Integrity 

  Reporting Test Results 

IIA ................................ Performance-Based Credits 

IIBF…………………...Acceptable Use Guidelines 

IIBG .............................. Computer Use (See ECH, JCDA and KBA) 

  Use of District Computers/Privacy Rights 

  Copyright 
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  Installation 

  Hardware 

  Audits 

  E-mail Privacy Rights 

  Ownership of Employee Computer Materials 

IIBGA ........................... Children’s Internet Protection Act 

IIBGB ........................... On-Line Learning Opportunities 

  Application 

  Guideline 

  Other Regulations or Guidelines 

IIBGC………………. Staff Online Activities 

IJ ................................... Evaluation of Instructional Program (See IC, ICAA, ID, and II) 

IKA ............................... Financial Literacy (See ID) 

IKB ............................... Controversial Issues (See GBU, IA and IFBH) 

IKCA ............................ Human Sexuality and AIDS Education 

  Opt-Out Procedure and Form 

  Annual Request Required 

  Notice of Availability 

IKD ............................... Religion in Curricular or School Sponsored Activities  
  (See AEA, IF, IKDA and KN) 

  Teaching About Religion 

  Religion in the Curriculum and School Activities 

  Religious Symbols in the Classroom 

  Religious Holidays 

  Graduation and Other Ceremonies 

IKDA ............................ Religious Objections to Activities (IKD) 

IKE ............................... Assemblies 

IKI ................................ Lesson Plans 

ING ............................... Animals and Plants in the School
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T A B L E  O F  C O NT E NT S  

J - - S T U D E N T S  

JA .................................. Goals and Objectives (See BDA, CM, CMA, GAA and JCDA) 

JB .................................. Attendance Records (See JBC, JBD and JBE) 

JBC ............................... Enrollment (See IIBGB, JBCA, JBCB, and JQKA) 

  Resident Students 

  Non-resident Students 

  Non-Resident Student Continued Enrollment 

  Enrollment Restriction 

  Enrollment Procedures 

  Part-time Students 

  Identification of Students 

  Enrollment Information 

  Assignment to a School Building, Grade Level, or Classes 

  Transferring Credit 

  Transfers from Non-Accredited Schools 

JBCA ............................ Homeless Students (See EDAA and JBC) 

  Coordinator 

JBCB ............................ Foster Care Students (See EDAA, JBC, and JBCA) 

 Point of Contact 

JBD ............................... Absences and Excuses (See AEB, IHEA, JBE and JDD)  

  Excused/Unexcused Absences 

  Significant Part of a School Day 

  Make-Up Work 

JBE ............................... Truancy (See AEB, IDCE, JBD, and JQ) 

  Waiver of Compulsory Attendance Requirements 

   Involvement of Law Enforcement 
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  Reporting to Parents 

  Dual Enrollment Students 

JBH ............................... Release of a Student during the School Day (See EBB and EBBD) 

JCAB ............................ Searches of Property (See JCABB) 

  Search of Lockers 

  Searches of Property 

JCABB ......................... Searches of Students (See JCAB and JCAC) 

JCAC ............................ Interrogation and Investigations  

  (See EBC, GAAD, JCABB, JCEC and JHCAA) 

  Coordination with Law Enforcement 

  Notification of Investigations Conducted by Law Enforcement Officers 

Child Abuse and Identity Investigations Conducted by Law Enforcement 
Officers 

  Law Enforcement Initiated Investigations at School 

  Taking Students into Custody 

  Disturbance of School Environment 

  Definition 

JCDA ............................ Student Conduct (See AEB, IIBG, JA, JCHAA and JHBAA) 

JCDAA Tobacco-Free School Grounds for Students (See GAOC and KMA) 

JCDB ............................ Dress Code 

JCDBB ......................... Weapons (See EBC, JDC, JDD, JHCAA and KGD) 

  Weapons and Destructive Devices 

  Penalties for Weapon Violations 

JCE ............................... Complaints (See JDDC and KN) 

  Complaints about Discrimination 

  Complaints about School Rules 

JCEC ............................ Demonstrations (See JCAC) 

JDA ............................... Corporal Punishment 
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JDB ............................... Detention 

JDC ............................... Probation (See JCDBB and JDD) 

JDD ............................... Suspension and Expulsion Procedures  

 (See AEB, EBC, IHEA, JBD, JCDA, JCDBB, JDC, JDDB, JDDC and JHCAA) 

  Reasons for Suspension or Expulsion 

  Short-term Suspension 

  Long-term Suspension or Expulsion 

  Rules Which Apply in all Cases When a Student may be Suspended or 
   Expelled 

  Student Rights during a Long-Term Suspension/Expulsion Hearing 

  Appeal to the Board 

JDDA ............................ Drug Free Schools (See GAOB and LDD) 

  Student Conduct 

  Insert Local Sanctions Here 

JDDB ............................ Reporting to Law Enforcement (See EBC and JDD) 

JDDC ............................ Bullying (See EBC, GAAB, JCE, JDD, JGEC, JGECA and KGC) 

  Cyber Bullying 

JF .................................. Academic Achievement (See II and JR et seq.) 

  Reporting 

  Report Cards 

JFA ............................... Peer Grading of Assignments 

  Option I – Peer Grading Prohibited 

  Option II – Limited Peer Grading Allowed 

JFB ............................... Promotion and Retention 

JFC ............................... Graduation Exercises 

JFCA ............................ Early Graduation (See IHF) 

JGA .............................. Student Insurance Program  

JGC .............................. Health Assessments and Physicals (See JGCB) 
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JGCA ............................ Local Wellness  

 Wellness Committee 

 Recordkeeping 

JGCB ............................ Inoculations (See JGC) 

JGCBA ......................... Automated External Defibrillators 

JGCC ............................ Communicable Diseases 

JGCD ............................ Health Screenings 

 Vision Screenings 

 Hearing Screening 

 Dental Screenings 

 Selected Screenings 

JGD .............................. Student Psychological Services (See JR, et seq.) 

JGEC ............................ Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) 

 Response to Harassment Complaints 

 Definitions 

 Supportive Measures 

 The Formal Complaint 

 Formal Complaint Notice Requirements 

 Formal Complaint Investigation Procedures 

 Formal Complaint Investigation Report 

 Decision Maker’s Determination 

 Appeals 

 Informal Resolution Process 

JGECA ......................... Racial and Disability Harassment (See GAACA, GAAD, GAF, JDDC and KN) 

JGFB ............................ Supervision of Students (See GAO, GBR and JH) 

JGFF ............................ Student Transportation Regulation 

JGFG ............................ Student Accidents and Health Emergencies 
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 Emergency Care 

  Records 

JGFGB ......................... Supervision of Medications (See JGFGBA) 

JGFGBA ...................... Student Self-Administration of Medications (See JGFGB) 

  Student Eligibility 

  Authorization Required 

  Employee Immunity 

  Waiver of Liability 

  Additional Requirements 

JGFGBB ...................... Accommodating Students with Diabetes 

JGG .............................. Transportation (See ED and EDDA) 

JGGA ........................... Use of Video Cameras (See CN and JR et seq.) 

JGH .............................. School Food Service Programs  

  Free or Reduced Price Meals 

  Contracts with Other Agencies 

JGHB ............................ Vending Machines and Other Automated Play Machines (See DK and JGCA) 

JH ................................. Student Activities (See DK, JGFB, JM and KG) 

  Eligibility for Activities 

  Adding or Eliminating Activities 

  Activity Fund Management 

JHC .............................. Student Organizations 

  Student Clubs 

  Non-School Sponsored Student Clubs 

  Student Government  

JHCA ............................ Student Publications (See KI) 

  School-Sponsored Student Publications 

  Non-School Sponsored Student Publications 
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  Advertisements 

JHCAA ......................... Gang Activity (See JCAC, JCDA, JCDBB and JDD) 

JI ................................... Community Activities 

JJ .................................. Employment of Students (See IDAA) 

  In-School Employment 

  Outside Employment 

  Vocational or Other Work Experience 

JK ................................. Solicitations (See KI) 

JL .................................. Gifts (See DK, GAJ and KH) 

  Student Gifts to Staff Members 

  Faculty Gifts to Students 

  Student Organization Gifts to the School 

JM ................................. Contests for Students (See JH) 

JN .................................. Awards  

JQ ................................. Exceptional Students (See IDCE and JBE) 

  Concurrent Enrollment 

JQA .............................. Temporarily Disabled Students (See IDACB and JGFGBA) 

JQE ............................... Alternative Arrangements for Nontraditional Students 

JQI  ............................... Adult Students 

JQKA ........................... Foreign Exchange Students (See JBC) 

JQL ............................... Hearing Procedures for Exceptional Students 

JQLA ............................ Class-size/Caseload Limits for Exceptional Students 

JR .................................. Student Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRA ............................... Types of Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Permanent Student Records 
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  Administrative records 

  Supplementary records 

  Tentative records 

JRB ............................... Release of Student Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Directory Information 

  Forwarding Pupil Records 

JRC ............................... Disposition of Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRD ............................... Hearing Request  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JS .................................. Student Fees and Charges 

  Credit Card Payments 

  Fee Schedules 

  Debt Collection 

 Forwarding Pupil Records
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T A B L E  O F  C O NT E NT S  
K- - GE N E RA L  P U B L I C RE L AT I O NS  

KA ................................ Goals and Objectives (See IB) 

KB ................................. Public Information Programs (See CEE, CEF, and KBA) 

  Newsletters and other Media 

KBA .............................. District or School Websites (See DC, ECH, II, IIBG, JR et seq. and KB) 

  Website Rules 

KBC .............................. Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KCA .............................. Protection of Privacy Rights 

KCB .............................. Custodial and Non-Custodial Parent Rights 

KDC .............................. Solicitations (See GAI) 

KFD .............................. School Volunteers (See EBAA and IFC) 

KG ................................ Use of School Facilities by Community Groups (See DFG and JH) 

 Use in Accordance with Board Policies 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................. Use of District Personal Property and Equipment 

  Personal Use 

KGB .............................. Concealed Observations (See JGGA) 

KGC ............................. Bullying by Parents (See EBC, GAAE, JDDC, KGD) 

KGD ............................. Disruptive Acts at School or School Activities (See EBC GAAE, JCDBB, JDDC 
and KGC) 

  Criminal Possession of a Firearm 
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KGDA………………...Public Conduct on School Property 

KH ................................ Gifts to Schools (See GAJ and JL) 

KI .................................. Distributing Materials in Schools (See JHCA, JK and JR et seq.) 

  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 

  Advertising in the Schools 

  Mailing Lists 

KK ................................ Sale of District Property (See DFM) 

KM ................................ Visitors to the School  

KN ................................ Complaints (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, 
JGECA, and KNA) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures  

  Formal Complaint Procedures 

  Complaints About Discrimination on the Basis of Sex 

  Complaints Concerning Child Nutrition Programs 

  Complaints About Policy 

  Complaints About Curriculum (See IF) 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 

 Complaints About Emergency Safety Intervention Use 

KNA .............................. Complaints Regarding Child Nutrition Programs 

 Complaints About Discrimination in Child Nutrition Programs 

 

 
 


